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ADVENTURING 
WITH 
UNCLE SAM 


By 
CASPER R. 


O get into the government service as a 
that was my objective 

when I finished high school. With this 
goal in mind, | had included years of 
typing and shorthand in my high school course, 


stenographer 
two 


and about 
first Civil 

That ago. Now, looking 
back at the five years I have spent as a ste 
nographer and clerk in four of Uncle Sam's 
departments, I feel that my experiences have 
been rich and varied. Not only have I| found 
personal satisfaction in my 
and well. As a 
worker” in the Department, |! 
helped tide over the flood of bonus money that 
was paid to World War veterans in 1936 
I have ridden the muddy currents of the Mis 
sissippi in a government towboat as 
clerk,” and I have climbed lookout towers in 
northern Minnesota while employed as “rang 
er’'s clerk” by the United States Forest Ser 
vice For the last four have 
worked in four divisions of the Washington, 
D. C., office of the Coast and Geodetic Survey, 
the oldest bureau of the Federal 
government 


a year after graduation I took my 
Service examination 


Was seven years 


work, but adven 


ture excitement as “bonus 


Treasury 


“ship's 


years | 


scientific 


IN April, 1936, I reported to the Treasury 


Department, Division of Disbursement, at 
Minneapolis, for my first job under the civil 
service. A fat, rosy-cheeked little ex-hotel 
clerk named Schmucker received appointment 
at the same time I did. Before entering on 
duty we were fingerprinted and given a thor 
ough examination. I went through 
the same elaborate procedure four times after 


medical 


ward, once for each new department I entered 


SELINE 


Schmucker and I, who were two of a dozen 
temporary employees recruited for 
work, were plunged immediately 


the bonus 
into a tast 
moving wave of bonus checks and bonds. The 
work, as far as we were concerned, consisted 
mainly of typing small stencils, one for each 
used to print the fifty 
and checks for the odd 
Our type 


veteran, which were 
dollar “baby bonds” 
amounts of less than fifty dollars 
writers were fitted with special stencil attach 
we worked in relays to get the max! 
production out of them. The 


procedure: scheduling, numbering, typing, run 


ments ; 
mum entire 


ning of stencils, proofreading, was followed 


through by a “progress sheet,” so that any 
part of the work could be traced to the respon 
person Phe 


ally supervised by the 


entire ofthce 
chief of the division, 
have carried with me 
freckled 
greeted us with genuine friendliness and who 
that gave 
powertul and hearty as the 


sible was person 


whose memory | evel 


since: a huge, smiling, man who 


forth an 
man 


smoked cigars aroma as 


himself 


Al first I felt the numerous misgivings and 
countless little errors that be 
There 


when it occurred to me that | 


committed the 


ginners feel and commit. were times 
was just an 
other government misfit (of whom I had al- 
ready heard considerable talk), and that my 
stepfather needed me back on the farm any 
way gut | that effort 


caused my errors to dwindle encouragingly 


found concentrated 
In a short time | began to enjoy the spirit of 
rivalry and efficiency of the “bonus gang.” 
[Two weeks before the temporary job was 
was offered to me 


W at 


terminated another job 


The inquiry was from the Department, 




















With the Old Man in the pilot house 


Engineer Corps, at St. Paul: “Would you 
accept a position as ship's clerk on a steam 
boat plying the Mississippi between St. Paul 
and the mouth of the Wisconsin River?” 

At once a host of visions crowded into my 
head: I saw a low, powerful craft of the Tug- 
boat Annie variety slip into a sheltered bay at 
dusk, grimly and silently performing its mys- 
I saw myself, with the uni- 
formed captain anxiously over my 
shoulder, receiving confidential orders 
at the radio transmitter: “Proceed at once to 
No. 2 Dam and investigate submerged wreck- 
age of launch. Report on flood conditions.” 
Quietly the captain gave his orders, and as 
silently and mysteriously as it had arrived, the 
boat slipped out of the bay and went scudding 
down river with the throttle wide open. 


terious business 
leaning 
terse 


EXALTED fancies! A month later, I had 
long since resigned myself to the leisurely 
“chuff-chuft” of the cumbersome stern-wheeler 
Mathilda, Port of Fountain City, Wisconsin. 
Going down river, at full speed, with little or 
churned along at almost seven 
Going up river, with a me- 


no load, we 
miles an hour. 
dium-sized load, we grunted and wheezed our 
way at three miles an hour! 

The Towboat Mathilda, which 
my home for four months, resembled a two- 
I thought she looked clum- 
sy and top-heavy—not at all the sleek river 
queen of my imagination—but, for all her ap- 
parent unwieldiness, skilled hands could ma- 
neuver her with incredible ease and accuracy. 
She had a 21-foot beam, displaced 240 tons, 
and had a 4-foot draft. Her complement of 
20 men was large enough to keep her in opera- 
tion 24 hours a day, each crew working an 8- 
hour shift. 

The Mathilda’s chief task was to tend the 
dredges of the Fountain City fleet. This con- 
sisted mainly of moving them from place to 


PUTA ©. RBBB LEN | 


was to be 


story houseboat. 
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place and keeping them provided with coal, 
loading-barges, and other equipment She 
performed a variety of other tasks: towing 
rock and brush transporting heavy 
materials such as lumber from 
dam to dam, planting buoys, 
establishing and repairing lights and channel 
markers, and sounding the channel at regular 
intervals. Every six or eight weeks during 
she made a “coal-trip’” to Dubuque, 
As this meant three days and nights 
and two days of com 


barges, 
beams and 


and moving 


season 
lowa. 
of “full speed ahead,” 
parative idleness at Dubuque while the barges 
were being loaded with coal, the entire crew 
looked forward to these trips with gleeful an 
ticipation. 


LIFE aboard ship was surprisingly comfort 
able. The generating machinery was powered 
to provide hot and cold running water, elec- 
tricity, and refrigeration. The meals on the 
Mathilda were excellent, although this was 
not uniformly the case on the other boats and 
dredges there was only one cook like Otto 
in the whole fleet 

My duties as ship's clerk were to order and 
keep an account of all provisions, supplies, and 
equipment, and to maintain the daily log and 
other periodic reports. However, as we often 
operated on a sixteen- or twenty-four-hour 
basis, I had many 
the pilot house, watching the great, rounded 
river bluffs drift in the powerful 
smelling galley, where Otto, with naive frank- 
small-time 
warmth of the 


Clephas presided 


leisure hours to spend In 


idly by; 


related his experiences as a 
bootlegger; or in the oily 
machine room, where old 
over his pressure gauges and shiny brass lev 
ers like a hen over a brood of chicks 
Sometimes, at night, the fog rolled thick 
and milky off the muddy bosom of the river, 
so thick that the Mathilda’s high-powered 
searchlights failed to show up the buoys and 
channel markers. On we 
would lay to at some small river hamlet and, 


ness, 


such occasions 
leaving one fireman to tend boilers and keep 
watch, the whole would change into 
clean shirts and dungarees and hike to town. 
There, at some all-night tavern, they would 
consume huge quantities of beer and tell 
endless tales of notorious river characters and 
recount episode after episode from their lives 
on the Mississippi 


crew 


*SQNCE on the river, always the river” is a 
saying of river men. They know that in the 
long run they have very little chance for ad- 
vancement, but they come back—come back 
year after year—for there is a curious fascina- 
tion about the river. It is a fascination grow- 
ing, perhaps, out of a feeling of mastery over 
a sullen, powerful antagonist; of defying Na- 
ture in one of her threatening elements. Fire- 
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man boat philosopher, said the 
river is like a woman: she gets into a man’s 
blood. She is noisy, submissive, and enchant- 
ing, in her cold and 
treacherous in her 
Do your job or get out: that is the river- 
nan’s attitude toward his work Slackers 
don't last long in that kind of company. The 
tonics at mess do not always lend themselves 
t» he enjoyment of the meal, and a riverman 
as likely as not to pour his coffee into a 
saucer and blow on it to cool it off; but, if 
ever a man had his back to the wall, he 
couldn't ask for a cooler-thinking, quicker- 
acting lot to back him up in his argument 


Kromer, the 


casual moments, but 


stormy passions 


THE boat was laid up for the winter when 
the river froze over early in December. | 
stayed on another month, assisting with the 
clerical details of dispersing the ship’s com 
plement and of storing the supplies and equip- 
ment 

After a brief visit at home, I planned to 
attend the University of Minnesota during the 
winter quarter and ship out again with the 
boat in the spring. I was placed on furlough 
by the War Department. Hardly was the 
quarter over, however, before I received an 
other offer of appointment. This time it was 
the United States Forest Service inquiring 
“Would you accept appointment as a ranger's 
clerk at either Aurora or Two Harbors, Min 


nesota?” Again it was a call to adventure | 


could not resist Immediately I wrote in 
reply: “Yes. Aurora, preferably, because my 
home is there.” 


I resigned my position as ship's clerk, and 
two weeks later | was undergoing a prelim- 
inary training at the Duluth branch of the 
Forest Service. I spent several days in each 
section of the office, familiarizing myself with 
forms and procedures. I was there long 
enough to ascertain one of the reasons why | 


believe this organization is considered a career 
service in the government: that is, the prompt 
recognition given to worthy employees. There 
was the case of a young man who, while still 











| ad worked 
from an insignificant clerical job to the im 
portant position of assistant forest supervisor 
Subsequently he left the Duluth office to take 
a more responsible job in another district, and 
his successor was another young man who had 
risen in the same way. There was evident 
throughout the whole office a spirit of efh 
ciency and friendly rivalry. 


in his late twenties himself up 


AT the rangers headquarters in Aurora, it 
was my job to take care of the office while the 
ranger which was about three 
fourths of the time during the fire-hazard 
months. My most important task was to re- 
ceive and act upon the calls of the lookouts, 
who were strategically located throughout the 
district. When a lookout detected a “smoke,” 
he would report to me the exact direction of 
the smoke from his tower by means of an 
“azimuth,” which was a stationary disc marked 
off 360 degrees, somewhat resembling a com 
At once I called at least 
secured their direc 
on the same 


was away, 


pass in operation 

two other lookouts 
tional readings, or 

smoke. Then, by plotting the 
a master it was possible to determine 
exactly where a 
by deduction, the cause 
smoke to be on a 
company had a 


and 
“cross shots.” 
cross-shots on 
map, 
was and sometimes, 
For example, if the 


smoke 
map showed the railroad 
siding, I suspected that the 
locomotive operating there; I checked imme 
diately with the company. If the smoke was 
farmer 


farm, I suspected the 


If the farmer had a burn 


located on a 
was burning brush 
ing permit for the day, well and good; if not, 
the smoke once by the 
ranger, whose duty it was to “run down” the 
smoke. He always kept me informed of his 
movements, sometimes with the aid of a por 
table f 
could call on the 


was investigated at 


telephone In case of emergency he 
personnel and equipment of 


Conservation Corps to 


the nearby Civilian 


assist in fighting the fire 


SOMETIMES the ranger, who often worked 
fourteen and sixteen hours a day during the 
summer, took me out on his field 
trips. On one occasion we drove out 
truck and then 


twenty miles by 

hiked four miles along dim forest 
paths until we came to a barren, 
rocky hill, atop which stood a 


flimsy-looking tower. Down the side 
of the hill a short distance was a 
tent, which was temporarily occu- 
pied by the lookout until quarters 
could be built. As we approached, 
the lookout greeted us with a shout 
and came tripping nonchalantly 
down the steep, winding steps of the 
tower. Proudly, he invited us to 








The Towboat “Mathilda” upstream bound 


inspect his domain. 




















Keep an eye on that smoke! 


In the tower, sixty feet above the crown of 
the hill, we found ourselves in a different 
world. A strong wind blew incessantly, mak 
ing a sibilant, rushing noise all around us like 
the steady flow of a large body of water, and 
giving us a feeling of flying endlessly through 
space. It seemed we were on a tiny planet all 
our own, with the earth-planet swirling far 
below us. 

We could see forty miles in all directions. 
On every wooded ridges and valleys 
stretched away into the blue haze of the hori- 
zon. The lookout, who was a university stu- 
dent majoring in forestry, called our attention 
to the prominent landmarks: a glittering chain 
of lakes, a ridge with two camel’s humps, the 
white smokestack of a city power plant. He 
gave us his field glasses and pointed out a 
series of wispy smokes, hardly discernible to 
the naked eye, behind a wooded ridge. “Rail- 
road gang burning old ties,” he explained. 


side 


THE summer months passed swiftly. I 
studied forestry regulations and read books 
about trees. I visited a Civilian Conservation 
Corps camp and learned of the many beautifi- 
cation and reforestation activities which it 
carries on under the guidance of the Forest 
Service. Early in the fall, as we were getting 
ready to move into new station headquarters, 
I ordered myself a forest-green suit, which 
was required by the regulations, but I had 
worn it only two days when it suddenly be- 
came unnecessary for me to wear forest-green 
at all. I received another inquiry of eligibility 

this time it was from the Coast and Geo- 
detic Survey at Washington, D. C. 

Each job that I had held had seemed just 
a bit more adventurous and exciting than the 
last. Looking back, I have sometimes regret- 
ted that I was so hasty in giving up my past 
employments because, as my mother reminded 





me, a rolling stone gathers no moss; but at 
the time I had thoughts only for the future, a 
future golden with the promise of new envi- 
ronments and contacts. 

I reasoned that Washington offices, being 
large, have a proportionate turnover in per- 
sonnel and my chances for promotion, as a 
clerical worker, would be better. I knew also 
that Washington offers a variety of educa- 
tional and cultural opportunities unequaled, 
perhaps, by any city in the United States. | 
decided to leave the Forest Service for what 
I considered to be a better opportunity. 


FOR two days and nights I rode the train 
half-way across the continent. At five o'clock 
of a Sunday in August, 1937, I 
arrived in Washington. A bright, mild dawn 
was breaking over the city as I lugged my 


morning 


two suitcases, briefcase, and topcoat out 
through the massive gray columns of the 
Union Terminal. 

Then I saw it, from the station platiorm— 


scarcely five blocks away, in plain sight. The 
first rays of the morning sun slanted brightly 
against the huge white dome, bathing it in a 
warm light like a halo. Solid-looking, in 
credibly white, sitting majestically on a nat 
ural hill, the graceful building presented an 
awesome sight for which I was not entirely 
prepared. The Nation’s Capitol! A feeling 
of unreality came over me. I remember 


thinking at the time, it doesn’t look like this 
have seen the 
buildings 


Since then I 
monuments 


in the newsreels. 
thousand-and-one 
and institutions for 
which Washington is 
famous—the Lincoln 


and 
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Memorial, Wash 
ington Monument, 


White House, Su- 
preme Court Build 
ing, Library of 


Congress—but no 
memory has re 
mained so clear and 
beautiful in my mind 
as the sight of the 
Capitol as I saw it 
for the first time 
that sunny morning 
in late summer 


THE next day | 
reported for work in 
the Coast and Geo 
detic Survey, whose 


offices are a_ short — 
block from _ the S 
Washington Monu- pO 
—= 
ment. I was for- LAY 
tunate, in that the —_ 





job was in the per- 


































THE 





Grece Waiter, September, 194] 


sonnel section of the bureau, because it gave 
me opportunity to acquaint myself with the 
bureau’s functions and personnel setup. 

The Coast Survey, as it is familiarly called, 
is not a large organization. It employs 450 
persons in Washington and about 1,000 in the 
field. A score of its ships and launches of 
various sizes are engaged along the coasts 
and in Alaskan waters in making hydrographic 
surveys, which include the measurement and 
plotting of depths and the location of shoals, 
wrecks, aids to navigation, and similar fea- 
Two vessels, with auxiliary launches, 
are permanently stationed in the Philippines 
['wenty-eight field offices and observatories 
are maintained throughout the United States 
and possessions. Thirty field parties roam the 
country the year around, establishing geo- 
graphical positions and elevations and compil- 
ing magnetic and other data for the use of 
engineers and navigators. From these surveys 
and observations are compiled the nautical and 
aeronautical charts and publications which are 
used by all mariners and aviators in our coun- 


tures 


try. As the central charting agency for com- 
mercial as well as governmental interests, the 
Coast and Geodetic Survey plays a vital part 
in the national defense 

LIFE on survey parties is adventurous and 
sometimes dangerous. The crews of the ves- 
sels take all the risks of performing hazardous 
operations at sea. The geodetic parties cover 
all kinds of terrain, ford streams, climb moun- 


tains, and work under all weather conditions. 
Only men who are 
physically fit and 
willing to take the 


risks 




























are employed 

pm sitions of 
seaman, mate, eng! 
neer,  steelbuilder, 

// lightkeeper, 
Vf or, truck 
rodman, etc 
make up a 
Z graphic or 
party 


Z THIS fall 
the fourth 

my work in the 
Coast and Geodetic 
Survey. In that time 
I have served in 
four different jobs. |! 
have always found 
my work interesting 
and my fellow 
workers congenial 

I can say the same 


in the 


survey- 
driver, 
which 
hydro- 
geodetic 


marks 
year of 











for all the jobs I 








have ever had. AndI 


























Vitally active on National Defense 


believe you can go places with Uncle Sam 
if you have the desire and the ability. Once 
you have established yourself in your job 

have learned your work and earned the con 


you'll have to bide 
But 
Too many young 


fidence of your superiors 
your time the 
don’t let your interest wane 


until opportunity comes 
people come into the Service full of ambition 
and enthusiasm; then, seemingly losing all in 
itiative and desire, gradually drift into a rut 
instead of being ready and qualified for a 
when it presents itself. It all boils 


this progressive an 


raise 
down to 


maintain a l 


you must 


loyal attitude toward your job. Only then can 
you feel satisfied with your place; only then 
can you go ahead! 


B ESIDES enjoying fair success in my work 


I have had many pleasant and interesting ex 


periences. I have made many friends, and | 


have acquired a family and a home. I hav 


taken part in the innumerable extra-duty a 
which fureau carries on, such as 


tivities my 


dances, dramatic productions, bowling, hobby 
exhibits, horseshoe pitching, baseball, golf, and 
ping-pong. Altogether I have carved for my 
self a secure and comfortable niche 


Niche ? ould it be 
Am I getting smug and self-satisfied ? 


Sometimes I wonder ( 


a rutr 


ONE can do well to ask himself thes« 
tions and to analyze himself in relation to his 
Am I doing as much and more than 
Is there a bet- 


que 5 


work 
is required of me in my job? 


ter job I can work up to? There is, in my 
case, and I believe there always will be 
There are many things I can do to better 
qualify myself for it. And once again, the 


stepping-stone by which I hope to get that 
bigger job will be the typing and shorthand 
skill I 


learned in high school 
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Are You an Office Incinerator? 


By BERNICE C. TURNER 


NECRETARI A] schools have been unb« 

lievably successful in impressing 
their graduates the fact that executives are 
busy and must be saved from all possible in- 
terruptions. So great has become the menace 
of “shooting into the wastebasket” everything 
that doesn’t appear important, that senders of 
anything but first-class mail are using unneces- 


devising other means of 


upon 


and 


Sary postage 
getting past office secretaries who seem to have 
gained a reputation of being stokers of the 


fiery furnace! 


LAST spring many secretaries received a 
booklet from the Economists’ National Com 
mittee on Monetary Policy to which was at 
tached a printed slip directed “To the Sec- 
retary of the Addressee.’ On the inside was 
this message 

from a letter to 
suggested a 


taken 


executive 


paragraph 
corporation 


The following 
if 


us from a busy 


possible explanation for our occasional failure to 


receive replies to our communications 


“I am deeply sympathetic with the implica 
tions which are apparent in your letter of Feb 
ruary eleventh. It is most unfortunate, but only 
too true, that in many cases important matters 
come to an executive's attention because 


nsidered worthy of such atten 


never 
they 
tion 
the best judg 


are mot ¢ 


secretary who may, perhaps, not be 


by a 


You will understand, we are sure, that we have 


no way of knowing whether the above quotation 


procedures in your office We 
us to emphasize, re 


applies to believe, 
however, that it is proper for 
facts may be in your case, that 
deals with a matter of 
of this nation 


gardiess of what the 

the enclosed letter 

importance to every 
We earnestly seek 


I 
this letter to the attention of the 


great 
citizen 
bringing 
and, if 


reply 


your cooperation in 


addressee 


in securing an early 


within your power, 


ADVERTISING matter is frequently sent 
in answer to requests. For example, a man 
did not tell his secretary that he was thinking 
of buying a home in the suburbs. When let 
ters and circulars from real estate companies 
reached her desk, she discarded them with 
what she considered superb efficiency—much 
to her employer’s annoyance. Most advertis- 
ing has some value; a new swim suit or an- 
other laundry service may be just what your 
employer needs, even though he hasn't thought 
to inform you of such personal details 
During the past summer the publication of 
a committee representing a number of discrim 
inating groups was changed in format and 
color was introduced. Members did not like 
the gaudy exterior, but it was admittedly a 
desperate and expensive step taken to get past 


many secretaries who had been throwing the 
small publication away because they did not 


recognize its value on sight 


YOUR judgment may be very good or it may 
be faulty, but under no circumstances are you 
justifed in throwing out mail until you are 
certain that your employer does not want to 
see the material. Occasionally a pamphlet or 
a book of directions will reach your office be- 
fore the accompanying letter which explains its 
use. This third-class material may not look 
important but, if you toss it away, your em 
ployer may have trouble in getting a second 
copy 

On a secretary’s desk each morning is placed 
a vast amount of mail which she must separate 
into various classifications. On top she will 
place letters of greatest importance—those her 
employer should see the minute he sits down 
Just under that tier will be routine mail, filed 
in alphabetical or territorial order, or in some 
other arrangement required by her office. At 
the bottom of the pile or in a separate folder 
will be materials through which her employer 
will merely want to glance 


RESOLVE not to stuff the wastebasket with 
“junk” that is costing the firm sending it a 
Make a habit of put 


great amount of money 


ting material of doubtful value in a folde 
where it can be gone over by your employer 
at his leisure. Almost any man will have 


more confidence in secretarial ability if 


he has a chance to look things over than if he 


your 


discovers that you ruthlessly discard every 


thing that doesn’t have value apparent to you 
The chief mission of 
of an office incinerator 


ing up “office junk” until it has been definitely 


a secretary is not that 
so refrain from burn 


determined useless 


Efficiency 


‘THE SECRETARY breezed into the room 
And crossed the floor; 
Her gay demeanor seemed to chase the gloom 


Right out the door. 


Her boss’s words that day were quick and 
kind; 
He sensed with care 
The presence of a keen, creative mind 
To help him there. 


The secret of her bright and cheerful mien 
Is not so deep: 
Miss Jones, at last, the benefit has seen 
Of lots of sleep! 
Herschel C. Moss 
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THE LEARNER 





THE SHORTHAND WHEEL 


With its sturdy hub and strengthening spokes you can steer a 


steady course through business seas to your 


goal of success 


By JANET KINLEY GREGG 


S man began to 
write with pi 
tures, we have 


Start oul 
shorthand 


elected to 
study of 


with a picture too 


When one begins the 
study of a new or, to 
him, hitherto unex 
plored subject, he is 
likely to think that 
he is pursuing one 
subject only. Noth 
ing could be further 
from the truth. The 


fact is that in the 

study of shorthand, for example, one reaches 
into many fields of knowledge and train 
ing that are not usually associated with the 
art of shorthand writing at all. With this 
in view, we present the shorthand wheel, as we 
may call it. Shorthand is the hub or center 
of the wheel, and the spokes radiate from it to 
point to various other subjects and skills which 
are involved in the study of shorthand. Six 
major spokes are shown, but to these might 
be added many “English,” for ex 
includes spelling, punctuation, gram 
mar, etc. One cannot learn about birds with 
out also learning something about their songs, 
about nests, feathers, trees, and the outdoors in 
The value of any study can be safely 


others. 


ample, 


general. 
judged by the richness of its ramifications 


LET us look, for example, at some of the 
things which we shall be doing or learning 
about in our study of shorthand, since it is 
shorthand that brings us together in this de 
partment 


(1) Perhaps the subject coming most obvi 
within the range of shorthand work is 
ENGLISH. We are going to increase our 
vocabulary by learning many new words 
through the medium of shorthand, and we are 
going to learn a great deal about how words 
are put together as well as how they are sepa 
rated: sentence construction and punctuation 
must be of the best, and the niceties of the 
English language must be observed and ap- 
preciated. Shorthand cannot be written rap- 
idly unless the writer knows and understands 
the meaning and use of WORDS. 


(2) The HANDWRITING of every seri 
ous student of shorthand is going to improve- 
much will be learned about control of the hand 


ously 





and how to make it 
work to the best ad 
vantage. The smooth, 
sweeping flow of the 
shorthand outlines will 
have a definite effect 
on one’s longhand, 
giving it smoothness 
and style as a natural 
result of the practice 
of shorthand 

Did you know that 
the use of the word 
‘shorthand,” first used 
in 1621, led to the in 
troduction of the word 
longhand” 


px of QUICK DECISION is 
nowhere more important than in shorthand 
writing. It is best to be entirely familiar with 
all words and phrases that are at all likely to 
occur, but everyone will realize the impossi 
bility of learning all the words in the English 
language. If, however, one knows how other 
words are made up, he can, in a flash, write 
an entirely new or unfamiliar word. For in 
writing shorthand, of course, there is no time 
to lose. Therefore, through the practicing of 
shorthand we learn to make a habit of think 
ing quickly and acting promptly in cases where 
reactions cannot be automatic. All this means 
a gain in mental power. 


(4) Shorthand devel 
CENTRATION—the very essence of 
hand is speed, and in writing it there is no 
time left for the mind to wander. Does any 
noise or wandering thought distract you when 
you are trying to work? Do you have a hard 
time keeping your mind fastened on the work 


ps the powell ot 4 ON 
short 


you are doing? It is very unlikely that you 
will continue under this handicap for long 
after taking up the study of shorthand. Both 


the mind and the hand must keep attentively 
on the job, or the writer is lost—beaten be 
fore he begins. Mental discipline and agility 
of mind and hand are part of this new ability 
to concentrate, for all are a part of the busi 
ness of sticking to the job in hand. 


(5) The habit of SEEING THINGS 
THROUGH is one that is of great value in 
any endeavor, and one that is part and parcel 
of the study of shorthand; for to try to learn 
shorthand by doing a little now and a little 
then is like learning to count from one to ten 
without the numbers six and seven. Each time 
a combination of figures is used in which six 
or seven occurs, the worker is lost. The same 
thing is true in shorthand, for we are using 








over and over again all that has been studied 
from the first lesson. The student of short- 
hand will be imbued with a desire to finish 
what he has begun—to see it through! 

(6) We cannot leave this subject of the by- 
products of the study of shorthand without at 
least mentioning the lesson of the VALUE 
OF TIME, for it is perhaps one of the most 
important lessons of all. The student learns 
to work fast, but well; because it is to be re 
membered that shorthand is an exact art—it 
works like a precision instrument, which must 
be put together accurately, smoothly, with 
definiteness and dispatch. 


IN practicing the first lesson it is well to ac 
custom the hand to a free and unhampered 
motion before going on to more difficult ma- 
terial. The following illustration may help fix 
the forms of the strokes clearly in mind 


Practice the rotary motion of the ovals 
in both directions, being careful not to 


hand on the notebook. 


rest 


the weight of the 


Ce Sere 
"Ae sale 


one Te ope a ate 

_onei= Pee ge te 
a ans a 
CKag occ 


Take care to make very 
small, large characters large—a dif- 
ference than is necessary is advisable in the 
beginning, for the difference can be modifed 


small characters 


greater 
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later; even if it is not, no harm will come oi 
it, and the words and phrases will always be 
clear Lack of great enough difference in 
size is one of the most frequent causes of dif 
transcribing shorthand 


ficulty in reading ot 
large and small 


This is especially true of the 


circles 
y 4 s 5 ™ — 
on — ng 
‘ “ 
© o ab, Oo se Q bs 


—TOoD -o -_-o-SO C—O 
ow cs —c> 

can, go, are, will, in, more, men, it, would, did, I, 
he, I would, he would, I will, he will, tea, day, I can 


many, enemy, enigma 


go, he can go, may, any, me 


The habit of learning to write without hesi 
tation all the brief forms given in the lessons 
or found in reading matter should be estab- 
lished from the first. These words are among 
the most frequent in the language, and the 
ability to use them freely and surely is an in 
valuable aid to the writer. They will have to 
be learned anyway, later, if not now, and one 
might as well have the use of them from the 
first moment. Take full advantage of the 
many opportunities of phrasing; even in speech 
phrasing saves much time. In recording rapid 
speech it would be very difficult to get along 
without grouping together the hear 
spoken together 


words we 


TO sum up: whether you are studying the 
delightful art of shorthand for its practical use 
as a means of livelihood and a stepping-stone 
to advancement, or as a valuable personal ac 
complishment, keep in mind that you are at 
the same time acquiring knowledge and habits 
that will be helpful all through life. Perhaps 
the most important of these acquisitions will 
be the power of mental discipline gained from 
the practice of the art. 

Let us put our shoulders to the wheel and 
see how much we can get out of this new skill 
we are learning! 

Phrase Review 


Brief-Form 


CHAPTER (NE 


I can, I cannot, I cannot t he can be, you can, 

they cannot, I can go, you are not, are you, I & 

I will not be, I will be, he will go, you will, will 

you, in the, in it, in our, in his, im that, in this, in 

your, in those, I am, I am not, more than, it will | 
(Continued on page 35 
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Brief-Form Phrase Review 


Practice these common phrases until you can write 
them off in one piece, without hesitation, and can 
read your own notes as readily as you can these 


— Lea a” bad? 
gee ee, ae Y VS 
wll egy on eT eee 


| 
' iz ia 
As’ PY WH re > ee rae, 








ee ee Se HAPTER III 
PDDAAQ LL MSS CY 
at Cu Ver CF 


Mo Gn AA Ne yi, coer 


oe oy eee 7 oe < 
CHAPTER II eA L- coe 


Bdde dnp) 1 po~ Ge re 


















ENDREAU 


The skyline of Providence from 
the Capitol Building 


“Little Rhody” 


HE first settlement in our smallest 
affectionately called “Little 

Rhody,” was made by Roger Williams, 
a Welsh liberal religionist who fled from the 
Massachusetts Puri- 


State, 


narrow-mindedness of 
He found haven among the Indians of 
land from them 


tans 


this section and bought the 


for his settlement, which he established in 
1630 and called Providence 
The second settlement, which followed in 


1636, shepherded by William Coddington, was 
Portsmouth. Seceding three years later from 
this group, Coddington and some of his as- 
sociates, among them Anne Hutchinson, set- 
tled on the largest island nestling in beautiful 
tay, and which later gave the 
Chere they founded Newport, 
so famous in the Nineties” and subse- 
quently as the summer playground for pluto 
crats. A fourth group, under Samuel Groton, 
settled in Warwick in 1642. A year later the 
four settlements were united as the Colony 
Plantations, and Roger Wil 
liams England, not as an exile 
but to obtain and bring back to his fellow 
colonists a charter that was proof against the 
Puritans and other influences and that was 
upheld by governmental support through many 
vicissitudes and strong opposition until the 
closing decade of the eighteenth century 


Narragansett 
State its name 
“Gay 


of Pr OV idence 
returned to 


**LITTLE RHODY” soon won the reputa- 
tion of being “strong minded” and independ- 
ent—the most Yankee of all the “Yanks.” She 
remained adamant about joining the New Eng- 
land Confederacy, because she could not make 
her own terms for entering it. She lays claim, 
however, to having been the first of the thir- 
teen colonies to enter actively the American 
Revolution and to have spilled the first Brit- 
ish blood in those stirring days through the 
burning of the Gaspee in 1772. Rhode Island 
also was first to proclaim her independence 











but she was last of all to 


(May 4, 1776); 
ratify the Constitution 
came into the Union only 


1790) and 


being threat 


(May 29. 
after 
commercial reprisals if she re 


ened with 


mained aloof 

WITHOUT natural other than 
limited quantities of 
of iron, and her physical features being little 
adapted to agriculture, Rhode Island’s 
but rapid rivers became her greatest 
They gave impetus to manufacturing, which 


resources 
granite, coal, and oxide 
small 


asset 


has been so well developed that she leads 
American cotton spinning, in Pawtucket 
(where Samuel Slater constructed the first 


in jewelry pro 
world’s 


such plant in the country) ; 
duction, in Providence; and boasts a 
center—W oonsocket—for yarns and 
Excellent promoted the 
commercial interests. Block Island, lying out 
to sea a little, affords good fisheries, and the 
lobsters, oysters, and clams from there are 
considered the best 

With its many and indentations, 
“Little Rhody’s” coastline is multiplied twenty 
Shipbuilding 


woolens 


ports have tate s 


islands 


times beyond its airline length 
and seafaring are among the state's earliest 
traditions, whaling, privateering 
trading having engaged her 
Bristol carries the honor of having built many 
of the yachts defending the International Cup, 
and the American cup sport of the 
élite, have been sailed on 
off Newport. This fashionable 
Bailey’s Beach, with its three-mile Cliff Walk, 
back of which rise the summer palaces of the 
rich who sojourn there. Spouting Rock, not 
far off the beach, may Continued on page 31) 


and slave 


early seamen 


races, 
Narragansett Bay 


resort has 





PHILIP DO. GENDREAU 


Old stone mill at Newport, claimed to have 


been built by the Vikings 
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Do You Want a Wider V ocabulary ? 


By HENRY COLLINS BROWN 


Author of the famous “Valentine Manual of Old New York,” 
“From Alley Pond to Rockefeller Center,” “Brownstone Fronts and Saratoga Trunks,” etc. 


N anxious moment comes to all stenogra- 
phers when the big boss drops a word 
in her lap that she has never heard be- 

fore. He may just have been reading an arti- 
cle in some medical journal and been intrigued 
by the strangeness of the words. So he non- 
chalantly drops phthisic, aesculapius, hepatic, 
asphyxiation, physiatrics, into his dictation. 

You may never have heard of these before 

few people have—and may think them be- 
yond the power of reproduction by a few 
mere strokes, dots, or curves. The sudden 
realization that you are beyond your depth, 
with no help in sight, leaves you in a panic 
You don’t like to ask the boss and expose 
your ignorance! Perhaps he doesn’t know, 
either—the words may just have lingered in 
his memory, and he had to get them off his 
chest at the first opportunity ! 

Words are like that. They will haunt one 
till he gets rid of them! And what a pretty 
fix the average amanuensis finds himself in 
in such a situation! Oh, for at least a nod- 
ding acquaintance with a great many words! 


I KNOW of no shortcut to a large vocabu- 


lary. Nor do I believe there is one. Neverthe 
less, a great deal can be done to shorten the 


path to such an accomplishment. It need not 
involve long hours of study nor a wearisome 
pilgrimage through numerous textbooks. 

The love of words for the music in them 
alone can become an absorbing and enjoyable 
pastime. If you doubt that, read Portia’s 
plea to Shylock in The Merchant of Venice. 
From whichever angle you view it, the same 
sweet cadence is present as in a lilting bar 
from Mozart or Beethoven. One is enthralled 
by the beauty of the rhythm and the emotion 
produced by the wonderful chords, from the 
opening paragraph to the end. It begins 

The quality of mercy is not strained 


It droppeth as the gentle rain from heaven, 


Upon the 


place beneath 


Of course we cannot all be Shakespeares, 
but we all may appreciate the beauty and the 
majesty of words when properly chosen. The 
point I wish to make is that the selection of 
a word has much to do with the effect pro 
duced upon the mind of the reader 
YOU ask: “What has all this to do with 
taking the dictation?” Although the 
prime requisites of a business letter do not 


boss’ 


require eloquence and poesy so much as clar 
ity and brevity, the proper selection of words 
that convey your exact meaning is very essen 
tial. By reference to any dictionary or to 
Roget's Thesaurus, you will find that most 
words have many shades of meaning, differing 
in almost negligible quality, but existing, nev 
ertheless. The recipient of the letter may not 
be aware of the technique employed, but he 
1s gratified to receive a communication tree 
from ambiguity, simply expressed, adequate 

I think the dictation of the 
nessman is much better than it 
years ago when I was an official “¢ 
dent,” but the executive has his mind on many 
things and not exclusively on and 
grammar. His brain thou 
sand and one other thoughts, he is not apt to 
have Lindley Murray at his finger 
his slovenly composition is not 
result of not 
Indeed not! 

When 
guilty of abominable tautology, I do not think 


average busi 


was thirty 


orrespon 


syntax 
crowded with a 
tips, and 
always the 
about 


knowing what it is all 


such a man repeats himself, or is 
he will be unappreciative if the letter is put on 
his desk for 


corrected 


signature with the glaring faults 


Stull, that is a matter for the 


stenographer to decide Should she be re- 
proved for presumptuousness, she can accept 
the reproof as docilely as possible rhe risk 


is not great. No man wants to send out a 
letter saying, “I told you in my last 


didn't have no idea of doing nothing about it 


that we 


He won't object if the letter comes back 
reading, “I told you in my last letter that we 
had no intention of doing anything about it 


and hosses 


OF course, 


some are very 


bosses 


there are 
and some are only too 


lookout tor 


touchy 


glad to have a secretary on the 


such lapses They find themselves dictating 
with more freedom and assurance than 11 
they were without this intelligent cooperation 
In a short time this executive can hand over 
a stack of letters, merely saying, “Tell this 
man we'd like to know more of his proposi 
tion.” And, the next, “Nix on that Phe 
third, to a man who wants to place an order 
but at a lower price, “Be nice about it; he’s 


a good scout, but always needs to be coaxed 
a little.” He go out and keep an ap 
pointment with an easy knowing that 
his correspondence will be on the desk in the 


afternoon signing 


will 
mind, 


ready for 
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THIS pen picture of the ideal secretary is, 
you will say, all very well, but what has it 
to do with acquiring a 
Well, I’m coming to that 

The acquisition of a wider vocabulary is 
not accomplished by wishful thinking, nor can 
it be done in the proverbial 


wider vocabulary ? 


“twinkling of an 
eye.” If, however, you have been intrigued 
by my picture of an imaginary competent sec- 
retary, let me say that that is one result of a 
broad 
the sometimes 
this 
vocabulary comes largely.and most pleasantly 


vocabulary It may sustain you in 
difficult period of 


accomplishment 


acquiring 
valuable For a wide 
from incessant reading of good books, and by 
frequent evenings spent with our old true and 


tried friend, Webster 


AN evening 


own study, perusing the dictionary, will re- 


alone in the quietness of your 


veal surprising results. The old gag that the 
trouble with reading a dictionary is that it 
changes the subject too often is a fallacy 


inventions are the results of 
searching for wholly apart from 
the object which finally revealed itself. So, 
while you are on the hunt for one particular 
word, a dozen others may arrest your atten- 
tion 
dropped into her dictation with which she has 
not had at least 
haps even an intimate friendship 

The dictionary is like that. You look up 
one word and find dozens, nay hundreds, to 
enrich your vocabulary. Scores of them will 
come in handy at some future time 

Word hunting 
uninteresting task that many persons suppose 
it to be. You can easily 
ple experiment, and any reader who follows 


Many great 
something 


Soon a secretary rarely finds a word 


a bowing acquaintance, per- 


is by no means the dismal, 
prove it by a sim 


my advice will be surprised by the amount of 
information unconsciously absorbed 


BUT perhaps a better way—at all 
constant reading of good 
authors. I have already alluded to Shakes 
There is no better example, but his 
“studied” in 
that many of us are determined never to read 
with such distinct 
tions of what we came to look upon as a dis 


events 
less pedagogic—is 


peare. 
works are so universally school 


a book associated recollec 
agreeable and irritating task. So for the mo- 
ment we shall dismiss him from consideration 
and turn to authors not so high up on the 
Mount of Olympus, like Caxton, and 
son, or more modern writers like Stevenson, 
Kipling, or Sinclair Lewis 

I like to put Caxton high up on the list of 
premiers, for his love of words and his invalu 


John 


able contribution to the purification of the 
English tongue. As you know, he made the 
first printed book in English. At that time 
he was struck by the almost unintelligible 
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gibberish which formed the spoken English 
The Collection of Chaucer's Canterbury Tales 
Ever today the 
reading the Tales in 
Chaucer. But 


poem for general 


was among his first books 


lay reader has difficulty 
the early English employed by 
Caxton’s job of editing the 
i 


reading was of tremendous importance, even 
so! He took many of the idioms, the illit 
erate phrases, the ignorant non-understandable 
jargons that passed for current English in 


those days, and brought some semblance of 


order out of chaos. Imperfect as the altera 


tions were, yet they were a great improve 
ment over the localisms with which the text 
originally abounded, and scholars began to see 
that words were meant to express thoughts, 
and that to reach a large audience the same 


words had to have the same meaning in York 
shire and Lancaster, as well as at Oxford 
Cambridge, or Canterbury 

HAVING demonstrated that words make 


subject to 
done It 
monumental 


language is 
work 


with his 


language, and that 


changes in meaning, his was 
remained for Johnson, 
dictionary, to translate 
practice and to prepare for the English people 
the first collection into one volume of all the 
known English their mean- 


Caxton’s theory into 


then words with 
ings 
Johnson’s dictionary an accomplished fact, 
the orderly rise and progress of the English 
language began. Its publication 
estimable value to the English-speaking race, 
and my young friends who are content with 
a small twenty-five cent stenographers’ ready 


reference book should go farther and get the 


was of in- 


latest edition of Webster, who did for Amer 
ica what Johnson did for England 

I AM perhaps slow at getting at the meat 
of my subject That is because I wish to 
rob the study of words of all the prejudices 
that you may have carried over from your 
school days, when “written spelling’ was 
your bete noir—and still has the power to 


that sug 
want you to 


to anything 
gests days | 
get into a frame of mind where you are will 


arouse deep hostility 
those dear, dead 


ing to accept a new and strange concept of the 
that the 
alluring an 

And, when you have explored 


subject study of words can be one 
of the most 
of the mind 
its possibilities, you will be surpised to realize 
much better you are on any 
subject that may your 
In a few months your work will have so great- 
ly improved that the dread of meeting an un 
known word will have disappeared entirely, 
and your confidence in yourself will be im 


i 
| 
' 


exciting diversions 


how informed 


come under notice 


measurably increased 
When you read one of the beautifully writ 
ten pages by Stevenson, and pause to drink in 
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its beauly, no 


“Oh! but he was a genius 
write anything like that.” 

The late William Dean Howells, dean of 
American literature in his day, that 
genius was merely a matter of taking infinite 


doubt you teel like saying 


I needn't hope to 
said 
pains 


Some of the 


son were the 


pages you admire in Steven 
result of just such earnest, sin- 
cere work. Sometimes he searched hours and 
even days for just the right word to express 
his thoughts. That is why he is so easy to 
read. His infinite pains produced the exact 
word with the exact shading he wished to 
employ, and it fitted into his sentence like a 
piece of the pattern of a mosak rhere is no 


jarring note—no hesitancy—the words flow 


with the smoothness of the water in a brook 
You are not aware of the exhaustive searc! 
the right word to complete the 


sentence you so much admire 


he made for 


Yo R boss has not the time 


recesses of his 


to explore the 
nental storehouse to pick out 
From the context of his 
can easily substitute the 
wouldn't come to him 


will no doubt 


the precise word 


thought you word 
he wanted, but which 
at that particular moment. He 
detect the change, and will mentally congratu 
late you upon the 

Another source of word study is a series of 
volumes published by the University of Chi 
cago that promises, when completed, to be a 
most amazingly interesting collection of his- 
torical facts on the origin of American-Eng 
1925 


improvement 


lish words. It has been in work since 
It is quite unlike the ordinary dictionary, in- 
asmuch as it traces the origin of each word, 
and instead of the usual stilted definition gives 
long accounts of the part each word has 
played in American life 

While you are reading these definitions you 
are storing up in your mind hundreds of 
easily-remembered due to their en- 


As you proceed, you will 


words 

trancing origin. 
find you are storing up a vast amount of mis 
cellaneous information also, some of which is 
bound to come in handy 


pect it 


when you least ex 


ONE can rarely improve one’s self if the 
process of improvement is handicapped by a 
violent dislike of the undertaking. I repeat, 
and I insist upon it, that the study of words 
constant 
pleasure. It depends 
upon the frame 


is tremendously interesting and a 


source of intellectual 
largely, I might say wholly, 
of mind with which you approach the sub 
ject. Many persons have never even thought 
such a study could be otherwise than dull as 
ditch water. Once you get this thought out 
of your mind, the battle is 

You often hear a man or 


won 
a woman spoken 


them the 
lost art 
They are so full of so many odd facts and 
for them 
words to 


ot as being very interesting lo 


gentle art of conversation is not a 


fancies that it is all but impossibl 
to be Ideas need 
express them. If you have no ideas the only 


anything else. 
thing you can do is to keep your mouth shut 

which may not win for you the Nobel Peac« 
gathering, 
might have After all, a 
wide vocabulary means simply that you have 


Prizé but, at an average social 


a glamor all its own 


something to talk about, and can do it enter 
tainingly 


ry 
ru! 
consideration of the hligrees and gee-gaws ol 
described in this 


boss has no time tor such intensive 


the language as we have 
articl He does want, 
to his customer clearly and unmistakably the 


however, to convey 


feeling that his business is appreciated; that 
the house is interested in sending goods that 
their their 
client's interests in this respect are identical 


will Satisly, and that own and 


The misuse of a word may spoil the whole 


effect of a tetter Substituting a correct one 


is something the secretary should be prepared 
to do 
Cordell Hull, our famous Secretary of 


to make any 
] 
might 


State, 1S noted for his reluctance 


statement, or admission, which 
bly be 


words, he is very sparing of the spoken reply 


possi 


later called into question In other 


One day on a train, a friend pointed to a 
fine flock of sheep grazing in a field 

“Look, those sheep have just been sheared,” 
he said 

rhe Secretary 


‘Sheared on this side, 


studied the flock 


admitted 


quietly 


anyway, lh 


P! RHAPS in a high diplomatic post such 
holds, bitter has taught him 
to be overcautious even in casual conversation 
Ihe idea behind it, 
all of us. The written word once on its way 
recalled. It should not be started 


as he experience 


however, has a lesson tor 


cannot be 


on its journey without due account of the 


responsibility it carries. As a general rule, 
an understatement carries less T.N.T. than an 
overstatement 


William 


literature, 


Phelps, the critic of 
remarked, “] 
thos¢ 


to remember, and those who read to forget.” 


Lyon great 


current once divide 


all readers into two classes who read 
I am addressing my remarks specifically to 
that ambitious group of 
women who read to remember and are anxious 


young men and 
to discharge their duties with a sense of thei 
responsibility, who are anxious to cause the 
boss as little irritation as possible, remember 
ing always that he has enough worries on his 
mind without a careless secretary omitting a 


word that alters the whole intent and 


of his letter 


vital 
pur pe se 

















John Hl. Hermanson 


Confidential Secretary to the Naval Attaché, 
American Embassy, London, England 


100 Per Cent! 


N May 17, John H. Hermanson sailed 
for London to become confidential 
stenographer in the office of the Naval 

Attaché in the American Embassy. Think of 
the secrets that will pass through his mind 
notebook. What young man of his 
wouldn’t want a chance like that? 
How did young Mr. Hermanson get this 
great opportunity? Pull? No, it was not 
pull; it was shorthand! 

When Mr. Hermanson took his 
service examination, he made a grade of 100 
per cent on the shorthand part of the exami- 
nation. How did he do that? Was he a “born 
shorthand writer’? No, but after graduat- 
ing from the high school in Lowell, Massa- 
chusetts, he went to the Lowell Commercial 
College for further speed training. He per- 
severed until he was able to pass the Gregg 
expert medal test at 160 words a minute. Is 
it any wonder that a 160-word-a-minute short- 
hand writer would get a 100 per cent rating 
on the much Civil Service shorthand 
examination ? 

While developing his shorthand speed, Mr 
Hermanson did not neglect typing; he has 
a medal for 80 words a minute on the type- 
writer. 

Do you ever complain that you can’t get 
an interesting job with a good salary? Well, 
can you take dictation at 160 words a minute 
and type at 80 words a minute? Have you 


and his 
age (20) 


first civil 


slower 


trained yourself so well that you get a grade 
of 100 per cent on examinations? Think it over! 










NEWS w WORD 






Thrills of a 
Radio Shorthand Contest 


taster 


and 


HOUSANDS of hearts beat 
thrilled to another Radio Shorthand Con- 
over Station WMCA 
months. It was the 20th such contest 
conducted by the New York City Gregg 
Shorthand Teachers’ Association, and despite 
the fact that it was given “beyond” school 
sessions, the thousands of transcripts submit- 
ted is an emphatk 
terest in shorthand. 

The guest of honor was Mr. T. C. 
bell, International Business Machines Corpo 
ration; the dictator, Mr. Charles Lee Swem, 
twice World’s Shorthand Champion and the 
man who “stenog’ed” for Woodrow Wilson 
when he was President of the United States 

Dictation given at 80, 100, and 120 
words a minute and medals awarded for the 
best papers submitted at each speed in three 
divisions—students, stenographers 

Gold medals were awarded in the 120-, 100-, 
and 80-word tests in the teacher, student, and 
stenographer divisions, respectively, to 

Jeannette Kimball, Farmingdale (New 
York) High School; Betty Dressel, Weequa 
hic High School, Newark, N. J.; Freda E 
Miller, Trenton, N. J.; 

Sister M. Leonarda, St. Dominic Academy, 
Jersey City, N. J.; Florence Slomka, High 
School of Commerce, Yonkers, N. Y.; Fran- 
ces B. Zembko, Summit, N. J.; 

Mrs. Ruth Beleson, Harlem Evening High 
School, New York City; Rita Martinez, Wad- 
leigh High School, New York City; and 
Eunice A. Budelman, Lynbrook, Long Island. 

Specially prepared certificates were mailed 
to all who submitted qualifying papers, Secre- 
tary A. A. Bowle tells us. 


test during the 


mer 


sum 


indication of the great in 


Camp 


was 


teachers, 


Raymond Moley Says— 


AYMOND MOLEY, contributing editor 

of Newsweek, recently stepped into a 
taxicab in front of his New York hotel to 
catch a train for Cleveland, where he was to 
speak before the Advertising Club. Not until 
he was on the train, did Mr. Moley realize he 
had left his brief case containing the manu- 
script of his speech in the taxicab. He tele- 
graphed his secretary to send him the entire 
6,500-word and when 


speech by telegraph, 
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AND PICTURE 


he found his 
him 


Mr Moley reached Cleveland 
speech, in waiting for 
In reading his speech from the huge sheaf of 
Moley commented on the fact 


6,500-word “telegram” not 


telegraph form, 
telegrams, Mr 
that in the entire 
a word was left out, misspelled, or a punctu 
placed !- 


ation mark omitted or wrongly 


So says Western Union’s “Dots and Dashes.” 


Salute in Parting! 
EW of you are likely to have seen the px 


ture below, of Carl Hubbell at the machine 


with Gehrig evidencing such an interest im 
what is being typed. Did you know that in 
his high school days Lou Gehrig practiced 


shorthand hooks and curves in the same class 
I Martin J 
winged art The big 
was one of the 
who took Commercial un 
Agnes Gilmore at New York High 
though in his case it 
However, Lou's quali 


Dupraw 
Yankee 


boys to 


rooms where Champion 
studied our 
first 
distinguish himself 


der Miss 


School or (4 


baseman many 


ommerce, 
was not with shorthand 
ties of dogged persistence, ol complete de 
pendableness, his spirit of unflagging courage, 
at the last, when he had to step out of the 
game, would have been as much appreciated 
were in the sport 


salute the 


in a business office as they 
follow We 


memory of this fellow Greggite! 


he chose to feelingly 


Keep Them Rolling 


66 BP OIN the March of Quarters for a Mo 

oo Kitchen for Britain!” This human 
tarian appeal for funds to send mobile kitch 
ens to the devastated areas of Great Britain 
to help feed the homeless and desolate was 
made to our readers last spring. Funds for 
the purchase of these kitchens and their up 
keep were urgently needed. (Still are!) 

The Gregg Writer Fund for British Relief 
was organized under the auspices of The Brit 
ish War Relief Society to help in this great 
service and we confidently appealed for your 
support 

As this ts written the contributions 
coming in letter Miss 
Bensen, who encloses a money or 
California, 
the Gregg 

“May |! 
good 


being 


are still One from 
Mary M 


der from San 
with her 


Francisco, Says in 
connection donation tor 
Writer Fund for British Relief 
express my appreciation of the 

that you are doing in this drive.” 


great 


It is not too late is the 
time to contribute and to be on 
the honor roll of students, 


teachers, and stenographers who 


now 


are sending in their donations 
from a to a dolla 


Only a couple of hundred dol- 





dime 


A Radee of 
lars more and we shall be Friendship 


the top! No 


small, none 


over, 
amount 18 too 
Mail your cy 


too large mntribution 


to the Chairman of the Fund, Dr. John 
Robert Gregg, 270 Madison Avenue. New 
York City. Make it payable to A. A. Bowle, 


Treasurer, and send it off today 

The British War Relief 
forming a vital service to the 
sufferers of Great Britain. The 
British War 
a thousand dollars will be able to provide for 
the upkeep of 
But there 
aid beyond 


»ociety is per 

civilian war 
Gregg Write 
Relief Fund as soon as it reaches 


a Mobile Kitchen for one year 
is every reason for keeping up our 
this, and you and I can do it 
through the sale of the Soc iety's emblems like 
illustrated on this page 
So many varied are the 


the one 


and calls on this 
that instead of earmarking funds for 


item it is 


society 
have 
applied to 
why it is that the 


one specif an advantage to 
the fund liquid so that it may be 


any emergency. That is 


sale of these beautiful gold and enamel pins, 
providing as it does money for the general 
fund, is of so much value lo get your pin, 
add an extra $1.00 plus 5c postage to your 
gift for the Fund. And specify, please, that it 
is for a pin, also ALL of the money goes 
for War Relief—none of it to us Why not 
send in an order for your wl class for 
this Badge of Friendship? 





INTERNATIONAL BREWS PHOTO 


Two Familiar Figures in an Unfa- 
miliar Pose! 
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ART AND CREDENTIALS 





SCHOOL DAYS, SCHOOL DAYS! 


Not dear old Roman Rule Days, 


but hours of keener enjoyment 


and more practical accomplishment are forecast for you today 


By FLORENCE ELAINE ULRICH 


O longer do we study in the fear of 
wearing a dunce cap, though I suspect 
that a lot of you “youngsters” who are 

not particularly concerned about your I.Q.’s 

would settle down once in a while to some 

good hard study if you were required, as were 

pupils of our fathers’ times, to stand in a 

corner in front of classmates with a 

dunce cap on your 

I'll betcha! 

But I like the doing our very 
best work on the job in hand because we're 


your 
head for failure to do so! 
idea of 
interested in it, have real enthusiasm and zest 
for doing it, and because somewhere in the 
recesses of our mind there is a little ambition 
tucked away that we secretly hope to fulfill 
Most of us have dreams of becoming Some- 
one—of creating a niche for ourselves in life 
doing things our family and friends will be 
proud of and that will win the respect of all 
The time to begin to make those 
The place, where 
you are. The job, the one you're starting 
today! We're learning that it isn’t the money 
we earn or the buy that count 


our fellows 
dreams come true is nov 


pleasures we 


so much. There are those which our educa 


tion, experience, and mind permit us to enjoy 


fellow stu 


So take your place beside your 
dents with a song in your heart, glad that 
you are started on your chosen career, and 


eager to follow it well' 

You young men and women who are read 
ing this must have felt that stenography of 
fered opportunities for advancement, quicker 
entrée into the profession that interests you, 
a pleasanter vocation. You have made a wise 
If you bring to your study and pra 
and efficiency 


choice 


tice the persistence, interest, 


that will be expected of you in business, you 
will quickly acquire the skill that has opened 
up opportunities for millions of youths 

Like every other good workman, you must 
have satisfactory tools, and must keep them 


polished and ready for use. In your case, 
your tools will be your knowledge, and your 
ability to wield a pen and operate a typ 
writer. The notebook, pencil, and machine 
are necessary, but useless 


learned to use them efficiently 


unless you have 
An alert and 
eager mind, curiosity that seeks learning 
ability to stick to study and practice, will be 


rewarded quickly with writing skil 


Ir you are a beginner and have mastered 
your first lessons well, turn to the beginner's 
shorthand plates in this issue and note th 
thrill of turning intriguing shorthand 
characters into (You'll be 
them as fast as you can talk, some of thes: 


the se 


words reading 


After you have read the plates, spend 
Improve 


days!) 
i few additional hours writing them 
your own notes so that they 
as easily and quickly 
read. Observe the lengths of 
the strokes, and the size of 
the circles. The straight lines 
must always be written 
straight, and the curves cor 
rectly turned. It has been 
said that a student can learn 
to write shorthand simply by 
being able to see the character 
looking at. And that 

Our system is easy 


an be 


he 1S 

is true. 
to learn, easier to write, and 
easiest to read written 
correctly. And I have yet to 
meet a good shorthand 





when 


who has not 
subject His is 
should be 


writer 


been inordinately fond of the 
the delight of an artist, as it 


Bu 
typewrite will not alon 
We've talked with employers 
breadth of this 
regard many other quali 


learning to write shorthand and t 
make a good stenog 
rapher of you 
up and down the 
we know that they 


ties and traits as important, too 


land, and 


As so many of them put it 


Ut irse, a “ er < ak 
li 1 und tur : l ira 
within a isonab t " ils 
and eager to leart ali that f mn about my es 
and office routine He must lhe ! 

lers graciously H 1 4 “ ing 
in itinerary, look up i tels nd o " 
modations He mu abile¢ s | 
punctuate, find proper wor r figure t my 
come tax so that | not © k king 
at my door 

But in additior er t ve | gener 
edux ator neatness ! ita? ! | 
personality 1 quiet charm—that mak a day 
the office smoother and mor ficient for | presence 

Yes, a stenographer i m than a machine; he 
is an intellectual and intelligent par f our personne 

. 
SO instead of putting away all those books 


m Latin, Spelling, Geography, and Arith 


lust them off and stack them neatly, 
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cessful young Greggites 
Uruu, of Honolulu (above), and 
Albuquerque, of Singapore 


time to be included in the re- 
port of the Annual O.G.A. Con- 
test last June. Mr. Albuquerque 





your study desk for reference. Latin may 
been a dead language to you while you 
were stumbling through translations in the 


class, but it will be invaluable to you now in 


have 


your study of words—and words are the 
stenographer’s stock in trade. The study of 
syntax and punctuation may 


have been dull, but now they're 
going to have a new and vivid 
meaning ! 

THE boss may dictate: “I 
ain’t got the style and color 
you order, but [I got some- 
thing jes’ as good,” but you 
had better not transcribe ex 
actly what hear! The 
apt student of English will 
quickly translate into correct 
form “slips of 
dictation It 


you 


and creditable 





the tongue” in 


requires an experienced and 
agile mind 
Honor Winners In 1941 O.G.A. a , 
CONTEST The student who 
reads, who has made 
The pictures of these two suc. ‘the study of words 


Masao and their spelling and 
usage a hobby, has a 
valuable with 
which to bid for the 
“better” 
positions in the job 


r asset 
did not reach us in 


secretarial 





came in Fourth in the Individ- "ket 
and Mr. Uruu, Sixteenth. 
team pictured in the 
corner below won Abundant 
Fifth Place honors in the Higl . . 
a“ a en 4<¢ oe 
Scheol Division, Earnings 
THE ambition of 
the freshman is to 
make the _ football 
squad The goal of a baseball player is to 


play in the Big League. The dream of the 
amateur pugilist is to be the World’s Cham 


pion The desire of a stenographer is to 
be the President's Secretary Sut there's 
an immediate goal you students can set 
for yourselves to be among the hundreds 


of thousands to earn the beautiful certificates 


and awards that are offered every year by 
this Department The big International 
O.G.A. Contest, the Annual Shorthand Speed 


Contest, the Typewriting Contest, the Teach 

Blackboard Contest—all offer opportuni 
ties for real effort students in few 
other subjects have available to them. Every 
year we learn of the achievements of the prize 
their towns, and of their 
advancement on the job. Hundreds of thou 
students of 


er's 
such as 


winners in home 
sands of 
shorthand poured out of 
the classrooms last year, 
but only 60,000 of them 
School, 

Hawaii 


tary 


Wrs. Irene M. Neary 
and her O.G.A. Con- 
test Team from Koha- 
la High and Elemen- 


Kohala, 





Order 


being members of the 
of Gregg Artists (the O.G.A.) 

This is an organization of shorthand writers 
with a membership representing almost every 
country on earth. (The young people from 
Hawaii and Singapore looking at you from 
this page belong to the O.G.A.) You may join 
write a good style 

pay begin 
now to Writing shorthand 
well is not merely being able to get “any 
for what is dictated to you, 


Good 


could boast oft 


this organization if you 
of shorthand, and it will 
practice tor it 


you to 


old thing down” 

but getting it down in i 
writers strive to 
penmanship every day 
be read as and as 


yible notes 
their shorthand 


their 


improve 
so that 
rapidly as 


notes cal 
easily print 
HEED the instructions in your textbooks for 
writing the From time to time we 
shall give you pointers in this magazine that 
Remem 


outlines 


will help you to improve your style 


ber, the better you write your notes, the 


easier and faster you will be able to transcribe 
them. And your rate of production usually 
governs your pay! 

It is an inspiration to watch a really good 
writer take dictation and see the fluency witl 
which he reads back what ts written! A 
young man was in this office the other day 
and asked for a test The speed with whicl 
he wrote, he thought, was around 120 words 


it had been that when he left school 
before He had had a ob im the 
didn't dicta 


tion, so he wasn't sure. He 


a minute 
two years 
require much 
had a better jol 


“make the grace 


meantime which 
in the offing if he could 

We dictated at 120 
He took the dictations swiftly, smoothly, and 
in incredibly beautiful shorthand. Any 
read his notes He tran 
official 
three words out of th 
130-word test, and 
he apologized profusely for the fumbling that 
this Every word he har 
though, correctly tr | 
transcript made in professional time 


and also at 130 words 
(,rege 
have 
scribed the 120-word 
error, but he missed 
650 words dictated on the 


writer could 


take ’ vit 


loss 


resulted in 


written, was inscribe 


and the 
and style 


‘ 
‘ 


Instead of losing 
in an office where little 


quired, he ad 


rthand writing spet 


dictation was ré 


ictually gained Phere 
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| 


had 


school 


reasons for it (1) He learned to 


shorthand well in 


two 
write 


test, but you must have an a 
test 


most periect tran- 


and was a_ script on the 





good shorthand mechanic when he first took \ shorthand speed award will be issued to 
his job; (2) His experience in writing his you if you make more than 5 per cent 
own letters and performing other work of a of errors on the tests we offer, including 
secretarial nature put a errors in punctuation, 


keener edge on his in 
telligence, 
able to apply it in good 
judgment on the test 
But had he been a poor 
workman in the begin 
ning, he doubtless would 


and he was 


not have qualified. 


ry = 2. . 
FHERE are certifi 
and pins to be 
shorthand 


cates 
earned in 
speed and in transcrip 
also, and beautiful 
Rolls for the 
which 
may be in- 
each of the 
awards is won. The 
Shorthand Speed Cer 
begin at 60 


tion 
Honor 
classroom upon 
your name 


scribed as 


tificates 
words a minute, and are 
satistactorily 
passing the 60-word 
Test, 80-word 
the 100-word 
gold pin 1s 


given tor 


lest, and 
Test. A 
given tot 
passing the 120-word 
Test. There are “Gregg 
Expert” pins awarded 
on the 140-, 160-, and 
175-word and a 
Diamond Medal for 200 
words a minute 


THE 175- and 200 


word Tests are report 


Tests, 


ing speeds, but each 


year some students in 
school have been able to 
qualify on them. Per 
haps will, if you 
apply well to 
your study and practice 
The speed of 160 words 


valuable 


you 
your self 


is a asset be 


cause it enables you to 
include reporting ability 
(Board of Directors’ 
meetings, etc.) in 
list of 


job. You ought to have 


your 
qualifications 


a minute as an entering wedge to a secretarial 


position, but 120 words 


have in order to count yourself a skillful ste- 
minimum 
which 
today is 100 words a minute on a five-minute 


nographer. Che 
business houses of 


when 
a speed of 140 words 





Instructions for Shorthand Tests 


The purpose of the O.G.A. is to develop 
a practical shorthand writing style. The 
JUNIOR O.G.A. AWARD is given to stu- 
dents who have had sufficient practice to be 
able to write freely, smoothly and correctly 
the Junior O.G.A Test on page 32. The 
pin is awarded on qualifying specimens; 
papers that do not qualify are returned with 
criticisms and suggestions for further prac- 
tice for the perfection of notes. The O.G.A 
MEMBERSHIP CERTIFICATE is awarded 
on specimens qualifying on the Membership 
Test (page 36) written in a good practical 
style, with attention given to fluency, forma- 
tion of curves, proportion, and correct execu- 
tion generally. 

Practice the O.G.A. Test as often as you 
can in order to secure a specimen of your 
best writing style to submit for the award 


Ty pewriting 


The O.A.T. Junior and Senior Member- 
ships encourage proper attention to arrange- 
ment, accuracy, and rhythmic stroking in 
typing. Any make of typewriter may be 
used. The JUNIOR O.A.T. Test (page 
25) requires neatness in arrangement, ac- 
curacy, and even touch. 

The SENIOR O.A.T. TEST requires skill 
in setting up the copy; if two parts are given, 
Part II should be arranged on a second sheet. 
A study of the test (page 25) will suggest 
the best method of arranging it to secure 
an attractive and easily read copy. 

The Competent Typist Awards begin at 
30 words a minute, for which the PROG- 
RESS CERTIFICATE is issued. The pin 
is given for 50 words, and COMPETENT 
TYPIST CERTIFICATES, beginning at 60. 
The test (page 26) must be written in a 
ten-minute period, with not more than five 
errors. It may be practiced as often as you 
like, to secure your best speed for the month, 
before the final paper is submitted for an 
award. 


Transcriptions 


In addition to these monthly tests, there 
is a page of shorthand matter for transorip- 
tion speed practice. The records you make 
on transcribing these letters each month are 
recorded by the teacher and reported once a 
year for comparison with the work being 
done in the other schools. This month's 
Transcription Speed Project will be found on 
page 26 





applying for a 
partment, you 
must 


minute you 


requirement in prizes 


we have a record 


prepare the test in theory 


will receive a 


IN typewriting, too, there are certil 
offered for 
arrangement, and for speed 
Artistic Typists is composed of typists who 


artistry 


typewriting, English, 
spelling, etc. But that 
is the minimum require- 
Actually, you 
be able to tran 
100-word Test 
least 
with no material errors 
When you can do that, 
feel confident 


ment 
should 
scribe a 
perfectly, or at 


you may 


of passing an entrance 
test in the office where 
you apply for a position 
Don't be satisfied with 
less than a perfect tran 
script at 100 
minute 


words a 


A SOUND and thor 
ough knowledge of the 
principles or theory of 
important 
building 


shorthand is 
to the proper 
f a shorthand writing 
vocabulary If you 
know why you are writ 
ing an outline the way 
it is to be 
will not need to trust to 


And 


always be 


written, you 
memory alone 
there will 
need for constructing 
outlines for new words 


not previously known to 


you. If you know how, 
you have no cause tor 
worry 


One reporter recently 
told me of 
report talks in languages 
which he had lit 


acquaintance 


having to 


with 
tle or no 
wrote 


and 


In such cases he 


purely from sound, 
later 


terpreters to 


consulted with in 
help hin 
A knowl 


theory ot 


transcribe 

edge of the 
shorthand is important, 
und if you satisfactorily 
given by this De 


certificate testi 


fying to your qualification 


cates and 
and accuracy of 


The Order of 
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have satisfactorily passed the test published Membership Test as soon as you are advanced 
elsewhere in this magazine, and received the enough to type it effectively (See page 25.) 
certificate of membership. Neatness, accuracy, The Competent Typist Test (page 26) may be 








correct ar- 
rangement, 
and even 
touch are the 
points upon 
which. the 
tests are 
rated \ 
beautifully 
typed letter 
arrests atten- 
tion, and calls 
for admira- 
tion and re 
spect 

The typist 
who applies 
for a job by 
letter will 
have more 
than an even 
chance of 
securing an 
interview if 
his or her 
letter is not 
only technic- 
ally free 
from errors, 
written in 
simple, care- 
fully chosen 
language, ad- 
equate in in- 
formation, 
but alsoartis- 
tically typed 
with clean 
type, good 
ribbon, even 
touch, and 
uniform mat 
gins. Ex- 
traordinary 
though it 
seems, there 
are compar 
atively few 
really artis- 
tic typists, as 
evidenced by 
a cursory 
glance at the 
mound of 
letters re- 


and should be 


practiced of 


rs} ee E ten, until a 
ORDER OF GREGG ARTISTS definite speed 
CERTIFICATE OF MEMBERSHIP level is at 


ZF, tained. Sup 





HAVING ATTAINED THE REQUIRED STANDARD AND pose you art 
HAVING RECEIVED THE RECOMMENDATION OF THE ‘ 
COMMITTEE OF EXAMINERS tS HEREBY GRANTED writing 20 


MEMBERSHIP IN THE ORDER OF GREGG ARTISTS 
words a min 


ute now 
Practice th 
Lompetent 
[Typist Test 
until you can 








type 30 
words a min 
ute. If you 
now have a 
speed of 30 
words with 
not more 
than one er- 
ror every 
two minutes 
or with no 
more than 
five errors, 
lift it to 40 
words You 
are eligible 
for the first 
T y pewriting 
Speed Certif 
icate at J 
words a min 
ute It is 
worth while 











earning thes« 
awards. They 
are evidence 


f your abil 
ity, despite 
inexperience, 








when you 








are secking 
your first 
job! 

Ask your 
teacher about 
the pins and 





other awards 
that can be 
Certificates and Pins to be won won, in ad 
dition to the 
certificates 


ceived in answer to any help-wanted ad. The Awards’ Booklet, giving complete in 


You are 


QO. A. T. awa 


ready to try for the Junior formation for using the Greco Writer Short 


rd as soon as you have acquired hand and Typewriting Tests, will be mailed 


a degree of fluency on the keyboard. Begin to any teacher upon request. Our Creden- 


now to work 


for it. Then take the Senior tials Plan sets pens and keyboards flying! 
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ar Grand Finale of the 


First Shorthand Speed Contest 


Held in May, 1941 


HE curtain has dropped on the Short- 
Speed rranscription Contest, 
your congratulations, and ours, are 
to the teachers and students of the 
prize-winning schools who did such a splen- 
did job, and who are now out front to take 
their You were probably as inter- 
ested as we were in the outcome of this first 
competition, the first shorthand speed contest 
that this Department has conducted. 


hand and 
and 


in order 


final bows 


Wer hope to make a more complete study of 
this event when time permits. It is evident 
that progress has been made in training stu 
dents for better initial office production, and 
as transcription training becomes more defi- 
nitely a part of the course even better results 
will accrue. 

\ student holding a diploma in stenography 
certainly should be able to produce a satis- 
factory letter from his notes with a speed of 
not less than 25 words a minute. The work 
done in this contest reveals that the better 
students will be transcribing much faster. 

Good notes, ability to spell, punctuate and 
divide words, a reasonably fast speed on the 
typewriter, and a thorough acquaintance with 
the technique of placement, should be so 
taught that students will understand that they 
are essential, must be acquired before 
any reasonable degree of skill in transcrip- 
tion can be had. We suggest that you study 
the records made by the prize-winning teams, 
and compare the results with the accomplish 
ment in your own classes. 


and 


THE team of West Technical High School, 
of Cleveland, Ohio, under the direction of Mr. 
H. E. Aseltine, consisted of 83 students in 
the Senior Division. All of them qualified 
on the 80-word test, with an average tran- 
scription speed of 34.5 and an average num- 
ber of errors per test of 4.8. Ninety-nine per 
cent of the students qualified on the 100-word 
test, with a transcription speed of 30 words 
and 7.8 errors per test. At 120 words, 32.5 per 
cent qualified with a speed of 24.3 and 14.4 
errors. Sixteen per cent of the class quali- 
fied at 140 words, with an average transcrip- 
tion speed of 26.6 and 20 errors per test. 
This represents a good division of skill and 
demonstrates the point we have made many 
times, that there is varied talent in the short- 





hand classes, and that each student should be 
given the opportunity of developing his to the 
fullest possible degree. Such a course pre 
vents glutting the employment market 


whole classes trained only for the minimum 


with 


There is no reason why stu 
ability and 


requirements. 
dents with 
knowledge should not be available for higher 
paid jobs at the outset 


better-than-average 


THE majority of the transcripts in this club 
were professionally handled in arrangment as 
well as in the typing Even the 
tests at 140 words a minute 
good in arrangement accuracy, 
strating the fact that Mr. Aseltine 
his students to transcribe accurately, rapidly, 
first 


job done 
were reasonably 
and demon- 
is training 
and professionally from their notes the 
time, at all speeds 

We stress this point because too often we 


find applicants fresh from school making 
rough drafts from their notes first, and re 
copying the letter—a practice impossible to 
indulge in in a business office. This type of 


allowed in_ the 
stenographers are 


training should not be 
classroom, either, if good 
to be developed. A _ limited 
practice may be justified at the beginning of 
the transcription course. We personally d 
not approve making “rough drafts,” as such 
Certainly the practice should never be carried 
through the transcription training. 


amount of such 


THE Grand Prize Trophy, illustrated here, 
is a reproduction of a fine old museum piece, 
and is a worthy award to be presented 

to the team of West Techni- 
cal High School. The orig- 
inal, now in the Boston Mu- 
seum of Fine Arts, was 
made in London about 1786 
by John Schofield. The cup 
will be held by the school 
for one year, or until the 
winner of next year’s contest 
is announced. Our congrat 
ulations to Mr. Aseltine and 
to his class on their fine per- 





formance, 

There were 10,000 stu- 
dents enrolled in the Con- 
test this year, but not all 


were successful in the finals. 
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( Woodbury College). 


June Courture 


Union City, New Jersey 
Springfield, Illinois. 





SHORTHAND SPEED CONTEST WINNERS 


(1) Woodbury College Team, Los Angeles 


1 


=v 


(2) Nine 


(3) Holy 


Family School, Worcester, Massachusetts. { 
mont Community High School, Altamont, 


4) Alta- 
Illinois. (5) 


West Technical High School, Cleveland. (6) May Neka- 
gawa (Woodbury College). (7) St. Joseph Commercial 
School, Peru, Illinois (8) Bernice Wasilewski (St 
Joseph's School). (9) Jean Summers Business School, 


Buffalo, New York (10) Drake Secretarial Cellege, 
(11) Sacred Heart Academy, 


4 


ST TECH 
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22 


Next year we hope many more thousands 
will compete for the distinction and honor 
that accrues from the competition. To be 
good enough even to be entered is a wor- 
thy objective. Not all can win the prizes; 
but every contestant will be the better 
for having tried. Such activity is good for 
the spirit, and produces a_ healthy atti 
tude toward practice, and zest and lively 
interest in doing a better job of studying 
More and more businessmen are now looking 
to schools direct for their stenographic help 
Since they are willing to co6perate with both 
teachers and students in making their require- 
ments known, so that graduates may be 
more adequately trained to meet them, it is 
up to those students to try to meet the stand 
ard. The results of this Shorthand Speed 
Contest will be made available to nearly a 
hundred stenographic heads of departments, in 
New York City alone, who are interested in 
seeing the work that was done. 


WE shall not comment on all the individual 
prize-winning entries, but we do want to men 
tion the accomplishment of Miss Bernice 
Wasilewski, the student in St. Joseph's 
School, Peru, Illinois, who, with a transcrib 
ing speed of 50 words a minute on the 120- 
word test, won the First-Prize Fountain Pen 
Desk Set. Miss Wasilewski’s transcript was 
neat and accurate, and the shorthand notes 
beautifully written with pen. Any stenog- 
rapher could have transcribed those notes. 
Our congratulations to her, and to the other 
individual prize winners! 


A GREAT many tests had to be disqualified 
because of incorrect interpretation of the rules 
or incorrect submission. In some instances 
the transcripts were submitted to us without 
having been corrected and marked, and with 
no records whatsoever from which to rate 
the club. Other teachers failed to keep a 
record of the transcribing time. A common 
irregularity was to dictate one test only to 
the student—the highest speed at which he 
could write. We stressed the point that both 
the 100- and 80-word tests should be given 
to the senior students, and both the qualify- 
ing transcript and the notes of these tests 
should be submitted with the records, together 
with any qualifying tests the candidate was 
able to make at any higher rates. 

If the results of this contest are not alto- 
gether what you expected, do not be disap- 
pointed but encouraged to try again, for 
greater success. Quite a few teachers asked 
us to hold the contest earlier. Would this 
be more convenient for you? Would you 
suggest that we hold the contest in April in- 
stead of May? We purposely held it as late 
as possible in order to allow for a maximum 
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of training, but we found that many of the 


better students had already left school and 
were on jobs 


Ir you are interested in this competition to 
aid you in transcription training, won't you 
please let us have your constructive comments 
now. If you prefer an earlier date set for 
the contest, tell us. If there are any other 
suggestions or criticisms, let us have them 
also. This competition is conducted in your 
interest, and is possible only with your co 
Operatic mn! 


THE TEST 
By MARGERY SINGER 


;;ACH night you'd see her hunched-up form 
4 Crouched over shorthand pages, 
And though her mind was weary—worn 
Her strength was “Rock of Ages.” 


For nothing more than firm resolve 
Could keep her thoughts awake. 
When all seemed ready to dissolve, 


Her faith did not forsake. 


She had not set her goal for fame. 
She cared not for “the best.” 

It mattered not a renowned name, 
If she’d only pass the test! 


She'd struggled day and night to win. 
She studied mighty hard. 

But now her chances seemed so slim 
To slip past Failure’s guard. 


Her right hand was so sluggish—slow! 
But still she tried and tried. 
Yet all the time she seemed to know 
Defeat she could not hide. 


“But, no!” she cried, “I'll pass that test! 
I'm not a failure yet. 

And when I do, I'll tell the rest 

A thing they won't forget. 


“I'll tell them that it’s faith and hope 
And perseverence, too, 

That passes every test you cope 
With, hard or long or new.” 


And so, at long last, came the day 

She marched to school, head high. 
“I'm going to pass the test” she'd say; 
That was her battle-cry. 


“My pen’s my sword! Please, Pen, be true! 
Stand by me till the end. 

Don’t fail me now, I'm needing you. 

You see, you're my lone friend!” 


She sat down at a desk near by; 
Was ready for the start. 

And soon the words began to fly. 
“Don’t pound so hard, my heart!” 


There now, the test was finished—through 

And through it she had sailed. 

But on her lips there played a smile, 
While even yet she knew 

She still must labor for success; 
Because, you see, she'd failed. 
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School Prize Award 


GRAND PRIZE 
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Shorthand Speed Contest 
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September Test Material 


[All clubs of test papers should be accompanied by a typewritten list of mames to expedite checking 
and insure accuracy in making out certificates. September copy is good as membership tests until 
October 25, 1941) 


Senior O. A. T. Test would require spare wheels I have ordered 
4 metal to be got ready immediately, if you 
This interesting letter of Robert Stephenson's is i . : on ti : ‘ } ‘ 
given you just as he wrote it to his father when the do not mean to Nave any spare ones, they can 
Rocket was built (see page 53) Make a two-page be used elsewhere I thought it m ght be 
copy of it, following Stephenson's wording, but mod- : ' " oe ad I .} 
ernizing the punctuation and spelling Underscore usetul to have them ready. im apprenen 
the words that are printed in italics sive that wooden “ heels will be abandoned 
NEWCASTLE UPON TYNE Aug a pair of them failed at Darlington some 
Ax cK , Aug : , 
. ; time ago—on the common waggons the, 
3rd, 1829. My Dear Sir, Since my arrival 6 . 
uppear to stand well—The failure of the 


arrangements have been made which I ex , : , 
hoops on travelling Engine I am inclined to 
pect will enable us to have the premium Eng , , 
, : ittribute to the horizontal connecting rods 
working in the Factory say this day 3 weeks , ' , 
confining the wheels when partially and un 
this will give us time to make experiments . 

equally worn to revolve in the same time 
or any alterations that may suggest them 1 
a whilst the circumferences are unequal. Phis 

selves. The tubes are nearly all made, the , 
indeed, appears the only distinction between 


whole s:umber will be completed by to-mor , 
the two applications. In the small Engine 


row night, they are an excellent job—the é 
; ) the objection will not exist, and I am further 


only point I consider at all doubtful is the 
persuaded a considerable loss of power is to 


clinking*® of the ends of the tubes. The Body secrthed to this defect. Yours most 1 
. : . . . /— & ( i ( Lf Ss ¢ ( 0 S os 4 
of the boiler is finished and is a good piece ; , ‘Ep 
K spec S S 
A weleeais Tia lind ve ~ pectfully, ROB. STEPHENSON 
— Jaa oS Com I will write you in a few days detailin 
l l ( é ( al y 
parts of the Engine are in a forward state ; ; , ake . 
Hackworth’s plan of boiler, it is ingenius 


| 


= 
After weighing such parts as are in progress 
= i ' but it will not destroy the smoke with coal 


the following is an Estimate of the weight: . 
which I understand is intended to form a 
c. q. Ibs portion of his fuel; coke will be the remain 
Boiler. without the tubes 93s 7 der—he does not ippear to understand that 
25 Copper tubes 4 2 22 1 coke fire will only burn briskly where the 
Frame carriages and Bolts 43 3 .- : - d 
1 pair of 4 ft. 8% in. wheels and axle 13 1 0O escape of the carbonic acid gas ts immediate 
1 pair of waggon wheels and axle 5 0 0 
4 Springs and Bolts 2 0 20 ; . . 
Copper fire place including bars, etc. 6 0 0 Junior O. A. T. Test 
Chimney and soot 20 ¢{ 
4 Supports for Boiler on Frame 124 . 
2 Engines complete each 8 cwt 16 0 O HUMAN ADVENTURING. There are 
Water in Main Boiler 11 3 0 vreat values in human adventuring. We can 
Water in Copper fire box 3.60 «CO , 
mn learn from everyone: the men we meet 
Cwt. 80 0 0 around the luncheon table, the garage me 


chanic who fixes our car, the hard-boiled 
prospect behind the big mahogany desk, the 


This weight I believe will cover every 
ofiice boy with freckles, the farmer kid, the 


i 


thing. The wheels I am arranging so as to 
throw 2'%4 Tuns upon the large wheels in bum on the park bench, the barber who cuts 
order to get friction upon the rail. /Vil our hair, the bootblack, the newsboy on the 
there be any fatal objection raised to this orner 
You had better get the tender made in Liv Emerson got many of his ideas as a result 
erpool, the coach makers that made the last yf talking to hucksters in the market place 
tender will make one neater than our men You, too, can get ideas and inspiration fron 
The barrel might be covered with something the people you meet 
like the body of a coach. It may be made If I wanted to become a tramp I would 
lighter than the last. seek information and advice from the most 

We are daily expecting the arrival of the successful tramp I could find. If I wanted to 
fire box.’ I hope you will despatch it as become a failure I would seek advice from 
quickly as possible, as we shall require it in men who have never succeeded. If I wanted 
4 or 5 days. to suc eed in all things | would look around 

| have heard from Dixon that the lron me for those who are succeeding and do as 
hoops are tailing upon the Locomotive it they have done Josep! Marshall Wade 
that end of the line Supposing that you n The Fy lly fa nfiurey 

: i eee =." — 

1 ? ab 
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September Competent Typist Test 


Use double spacing in typing this ten-minute test 


To find the gross number of words you write, divide gross number of strokes by 5; then deduct ten words for 


each error to get net words written. The number of strokes is indicated at the end of each line in order to 
facilitate counting the gross number of strokes written.) 


Strokes 


As I scrambled to my feet, I saw that the panther had 54 
hooked powerful forepaws over the gunwale and was mak- 107 
ing furious efforts to get at me. 

For seconds I could only stare in startled horror. 194 
Without a weapon of any kind, what chance would I have 249 
in a fight with a two-hundred-pound cat? I whirled the 
tiller in desperate efforts to escape the animal. The boat 365 


refused to obey the helm, and the panther retained its 420 
hold, its clawed forefeet ripping splinters from the heavy 179 
planking of the boat as it fought to retain its balance. 537 

With wild ideas of swimming for my life, I jerked 587 
frantic eyes shorewards, but even if I did plunge in, the 645 
big cat would take after me and be certain to get me as I 703 
staggered ashore exhausted from the swim. 746 

More snarls, the sound of splintering woodwork, and 798 
the threshing of water brought my attention back to the 854 
animal. It was almost in the little boat. I had to do some- 914 


thing and do it quickly. My eyes darted about in search 971 


of a weapon. 985 

All I could find was a length of planking that I some- 1038 
times used as a spare seat. Letting the tiller go, I picked 1099 
up the board and swung with all my strength at that nar- 1154 
row evil head. It was like hitting a piece of solid rock. 1214 
The shock stung my hands and almost made me drop the 1267 


board. The panther struck at me viciously. I dodged 
backwards, falling to my knees, but not before the curved 1379 
claws had ripped the cloth of my breeches. 1423 

Scrambling to my feet I swung the piece of board 1472 
again. I must not let the cat capsize the vessel or clamber 1533 
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aboard. Either event would mean death. This time the 1S 
cougar lifted its head to meet the blow and caught the 
board with its teeth, but I had put all my strength into 
that desperate swing, and the brute’s tactics failed. I saw 1761 
the blood spurt as the plank loosed those fangs. 
That sight spurred me on: I struck again and again; 1864 
and the cat met me blow for blow. Soon my clothing was 1920 
in shreds, and blood trickled from my torn skin. I felt my 1979 
self tiring and my hopes sank. Then a thought flashed to 2037 
me: Summoning every ounce of my ebbing strength, I 2089 
smashed a thudding blow on the nearest forepaw. The cat 2146 
yowled and drew back the paw. I smashed at the other 2200 
forefoot. Again the brute screeched, and slipped back 2255 
into the water. 
All this time the engine had been going at full speed 2326 
with no hand at the tiller. I was startled to see that we 
were within a few lengths of the mud flats. The cougar 2441 
was now about fifty feet away, swimming after the boat. 2498 
If the boat should ground, the brute would get me. 2550 
I worked frenziedly to get the boat out of the narrow 2004 
channels and towards the open sea. Twice the vessel 2657 
scraped bottom. Then I was in deep water again. 270; 
I turned and saw that the panther had made shore and 2700 
was limping slowly across the mud flats. Grim satisfac- 
tion filled me. I was scratched a bit, but the animal, too, 2876 
was hurt. I had lost the forty dollars I had hoped to ob- 2933 
tain by getting the big cat, but I had come away with my 2990 
life. 2997 
And not for all the money in the world would I go 3047 
through a similar battle.—From ‘“‘Duel with a Cougar,”’ 072 
by Jacob Arnet in ‘‘ Youth Today”’ 


[Repeat from the beginning until end of the ten-minute test period 





Words for special practice: scrambled, planking, shorewards, exhausted, threshing, 
viciously, tactics, frenziedly, satisfaction, scratched 
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Transcription Speed Project 


(324 Standard Words) 
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THE SHORTHAND REPORTER 





REPORTING IMPORTANT CASE 


A Middle West reporter tells how effective he found the pro- 
cedure for getting out the record that has been outlined here 


By CHARLES LEE SWEM 


Official Reporter, New York Supreme Court 


HEN Mrs. Carl V 


lowa, received notice from her milk 


Man annou 


milk 


would be 


delivered each morning to her door 


reduced, she had no reason to be 


that that announcement would lead to a 


front-page picture and news story featuring 


and that she, too, 
would be on the payroll helping to get out a 


er court-reporter husband, 


transcript in one of the biggest cases 
tried in the Middle-West 


price 


daily 
ever to be 

But the reduction in milk 
led, incidentally, to just that. It appeared that 
and the milk 


with the an 


announced 


seven competing dairies local 


were not in accord 


’ } 
acaicrs 


nounced reduction, and such opposition led t 
eleven indictments being returned in_ the 
United States District Court of lowa charg 
ing conspiracy in violation of the Sherman 

Trust Laws. When the case came to 


Anti 
court, it 


reporters IO! daily copy 


was big news and a big case for the 
with special service 
required 


Was 


reporters case, and 


PHRE! handled the 
their photograph, taken while they were hard 
at work on it, 


jraph-Herald 


appeared in the Dubuque Tele 
We are 


three 


reproducing it here, 


introducing our fellow workers. 


Riley, official reporter of the Dis- 


and 

Carl V 
trict Court of Iowa, was the resident reporter 
in charge of the case Mr 
reporting career in 1926, reporting committe« 
Association 
He has been an off- 


Riley began his 


meetings and conferences of the 


of American 


cial 


Railroads 
1929 in lowa; is vice 
president of the Shorthand Reporters’ 
Association and a member of the Gregg Clink 
National Shorthand Re« 


reporter since 


lowa 


Committee of the 
porters’ Association. 
Alfred | 


reporte! ot 


jrandenburg has been official 
the Seventh Judicial District of 
lowa for the past twenty years, having been 
appointed when he was barely past his ma- 
jority. He is past-president of the 
Shorthand Reporters’ Association, a member 
of the Clinton (lowa) School Board, and an 
active official of the American Legion. 

The third 


the case was 


lowa 


member of the trio assigned to 


Paul Skarstad, othcial reporter 


Riley, of Dubuque, 


ncing that the price of the 


in the lowa courts for t past eleven yeal 
Mr. Skarstad lives i Hamptor iowa 
All three re rters al i wiuates ol the 


I 


reporting classes of Gregg School 


AT the request of this Department, M: 
Riley writes a detailed and interesting account 
4% the mechanics involved in the reporting 
of this important case. We quot 
The case comn ed Monday, April 28 

and, with the exception of Sunday, cover: 
the eight following day being given to th 
ry on Wednesday, May 7 ce t hour 
were rather long, t ‘ ns running tror 
9 A.M. to 12 noon, and from 1:30 t P.M 

Chere are thre I liar met l 
this tran i bee 
On ld be port t 
| mora wi S} perat rn 
transcript from t raj 
ther ld b t t t a 
irect to a i t I i 
the one Ww S i t i\ 
three rep t t 
loing his ow y ping 


THE reporting shifts were divided into tak 


niteen t twenty 1 t car i cat 
take would run from eight to twelve pag 
ot transcript—26 lu t ec pag Wit " 
half-hour out a wed tor lunch, at no tu 
luring the case did the reporters fail to have 
the transcript of the morning proceeding 


ready at 1:3 


clerk (which im this instance was Mr 
Riley) would number, index, and separat 
the various copies and have the morning 
record ready tor delivery to counsel upon th 
reconvening oft court at tw O CLOCK ith tl 


same procedure following in_ the 


clock in the 


alternoot! 


session of court 


was the deadline for the delivery of the con 
plete day's record, but delivery was fr juentiy 
made at 7 P.M. and at no time later than 


8:30 P.M 

“The total number of pages of transcript 
was 1476. The actual testimony average 
about 200 pages a day, the overall averag: 
being brought down somewhat by the large 
number of | page [ stat t 
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motion for directed verdict with the argu 
ments thereon the summation and the 


I CITE the details of the reporting of this 
case,’ says Mr. Riley, “not to suggest that 
+} 


here was anything sensational in the handling 


Getting out the transcript—Riley (center), 
Skarstad (left), Brandenburg (right) 


of it. It does illustrate, however, that im 
portant trials calling for expeditious delivery 
of transcript are no respecters of locale. They 


‘ Rhode sl: nd re is re plentiful and horses, 
can and do occur in Dubuque, Iowa, as wel : " : a vs ri 
T ’ attie, and hogs are bred ne environs of 
as in New York City. and the official re P; . 
J } } 
. rovidence embrace the most extensive mart 
porter must at all times be prepared for just . 
’ " , ‘ ket gardens in America. Within that city is 
such a cast rhe actual reporting of it in 4 _geer R : ' i] 1 
: , mericas oldest Baptist Chur« al Pendle 
shorthand may be no more difficult than that = 
ton House, famed for its Colonial antique 


of the average important case (all cases are 
R , , turniture 
important to the litigants whose rights are 


being tried , but a case such as I have de R : _ er ee es 
scribed involves a mechanical setup and a HODE ISLAND has —— - 
mass of details, as well as a sense of great sands of our immigrants, who mat er ma 
responsibility, that the average case does not chinery but soon become i terested in het 
I cite these details to give only a sketchy town-meeting govt rnament Phe state Is torty 
outline of the mechanics required, for the eighth in size (area, 1,067 — miles), thit 
benefit of others who may suddenly be called ty-sixth in PoP lation (715,540 in ame), out 
upon for the same sort of extra reporting first of all in density of eo (S085 Gx 
service There is no mystery to it. only a ‘are mile). Educationally in the toretront, 
lot more work and a keener sense of responsi Rhode Island's leading institut! ms of learning 
bility—responsibility to the client for the un = prown e-irbee | Rhode Is and State 
usual type of service rendered. and responsi ( ollege, Rhode Island College of Education 


and Providence College 


bility to our ancient and honorable profession le Rhodv’s’ re 
‘ ong ttie fhod s otabl son and 
that of furnishing prompt, accurate, and Among “Little R y - er seibarar- 
daughters, outstanding ones include General 
Nathaniel Greene, regarded as second only 
to George Washington in the Revolutionary 
oT s ” f ’ Mrs. Greene, who, with Whitney 
Little Rhody War, and M yreene, 
. perfected the cotton gin; Esek Hopkins, first 
commodore of the United States Navy; 


verbatim transcript.” 


Concluded from page 10) 


be easily mistaken for a whale; for, if a gale Oliver H. Perry, called the “Hero of Lake 
is blowing, water is shot fifty feet into the air Erie,” and Matthew ( Perry, who opened 


through a hole in the rock. Newport claims Japan to world trade, both commodores. Gi 
also to have the oldest standing structure in bert Stuart, portraitist of the Washingtons 
the United States—a Norse-built stone mill and others; William Ellery Channing, Uni 

Farm crops, though small, include hay, tarian divine noted for his eloquence; and 
corn, potatoes, and apples. Dairy products General Ambrose | 3urnside, of Civil War 


and the state’s special breed of chickens fame and Governor of Rhode Island, 1866-68 
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O. G. A. Contest—1941 


(Continued from the June issue) 

Betty Gilbert 4 Unior Yoshiko Aman Grace Mi Gladys Lioyd, Irma Frey Helen H. Honda, 1146 Austir 
High Set st t ka ar Marcia Hayashi Maxine Graham x Richard Lane Hor Hawai 
California Leilehua School, Wahiawa High, Geraldine Clift, Mel Mary Evans Blue Ridge 

M riel K. Case Mt St Oahu Hawaii n LeVon Busley and Kansas City Missouri 
Agnes Hamiltor Rer ‘ Ida Drelling Sacred Heart Vera Manbeck, Woodbu Walter Kitagawa 624-5 

Marie Tullis, 18 Price Street High School Salina, Kansas College, Los Angeles, Ca Waipa Lane Hor 
Savannah, Georgia t ‘ Fore 208 Matr fornia - eae Hawali ; 

Crystal Struckr er ‘ Street West Newbur Anamae Welsh, 757 Ws Gloria Nelsor 5th ar ) 
East First Street I Ma Street, Cincinnati, Oh! Highway Over! 1 Park 
mook, Oregor a. sas 

arie Siattery 2 YQ 











Junior O. G. A. Test 


Road, Brookly New York 
Audrey Martin and Danis 








“pee - Boese, Tigard High Sect 
\ ‘ - z M = ‘ ~ Tigard. Oregor 
aes . For instructions see page 18 9 vo Oliver, Southeast 
Stella Clerment, Our Lady of YY — _— Kansas City 
ne 5 , A ye > 2 Ruth Ann Colclasure, 2018 
(Mtiawa ’ ri « 4— , 4 ff 5 ‘ ve 
Elsie FE Agnew, Weyburt ” a mast ae -_ ~ Mex A 
wool of erce, We - = . r "] 
Set - .. sam Ganede Lily Takeuche 151 James 
a ae . ; Street, Honolulu, Hawaii 
' . 2? (7~ Yvonne Santos Coral Gar 
erent rshal Mir » 7 P . 
Str Ma on : a ~ y “ © s lens, Kaneohe, Hor 
~ TT t Hawaii 
Margaret Hillyer ) ) I se Cl 14-A St 
f Oklal : Nor ‘ . 
” A venue H lu awal 
Oklahoma A) y, r Bart —~ B s 4 Dr 
Cecilia Gerla 815 Thor a - s og 7 ° Grove ul, Minot 
Avenue, St. | M " rt « 5 ome > Sones 
sota a w 
’ ler Ss N 
Louvella Wilson, 1218 8 t 7 SF t / ~ “ | 
Street, Wyandotte, Michiga Y ; 2 , 4 Root, F Village 
teatrice Schroeder, 1518 - v i. c Ewa. Oal Hawaii 
Chestnut Street, Wyand es Shicet 129 Maekik 
Michigar c¢ ) y _£ ] Street, H lu, Hawaii 
Al O'Hara and Janice ¢ , / ‘ ge Kobayast — 
Pekin Communit Higt ia wy , / Makiki om : 
School, Pekir il YY of P . cae ‘ —— 5 
Ma rie Bean, R. D lal e $ ‘ 
Nowrt : rr . vA # : ale A se \ { 
Mattie G ha High 3 ( o 5 awail 
Gooding, Idat 4 ‘ & a » aries H. Mahar \ 
Margaret Mary V n, I - Co Ag . 2 lay 
lir Montana . Maine 
Rose Jong 1 |} l S ) rraine Rank ‘ Sout! 
Los Ang Ca ( ) CZ ; y 12th reet 0 Ne 
Helen Fenz A - ° £ — 2 C aska 
rth Or t | M » Arieen BR . 019 & 
tana Nt? Str oO al Ne 
Doris Di Ocea ( A r 4 Fe) aska ; 
Aver Ucea Gs ( " Oo C 4 , i Robin Yar k. Lawton Hig 
Massact School, La t Oklah : 
Mildred St: High 8 4 Catherine Movlick Way 
Clarinda, | C erly Aver Newark, N 
Adilyn Hear H ) > ¢ Jersey 
Avenue, B ‘ a ) we, e 6 2 Irene Pedersen, 423 12th 
and Avenue North s hs 
Vera Orr, ¢ MM R Pau Minnesota 
Atty He cc » C Martha Jean Kress. St. Ag 
North Carolina 2 ° ; in 4 tha's High School, Mea 
Tony Esposit he ' . . a d ‘ / U ville Pennsylvania 
Avenue Ar I therine Mason Littl 
vania } < wer School. Spokane 
Frank lannor i 0 ) Washington 
Street Pit I’ ) we } , 
syivania — rd al = 
Rowland Avert ’ N. 4 
Street Ca l ,) 
sylvania 
, NY va ea r 
Gloria Riley, 2 ‘. W > < © 
avenue, ( ‘ " Cc 4 > 
} ne Ca ih} gt ( ) 
l t . €¢ > q ) 
’ s A. ( ‘ 3 7 ( 
ss _ = LL —.” 2 / .. Ss 
M ' ) 
letta Durk Brait 4 
Sere H 7 2 ) 2 ) 
Lueille Ever H Set -_ 2 ‘ / 
Lancaster, M 7 
arlotte H Pow 
County High & > » 
Lodge, Montana ; / - P / 
Esther Lit ‘ —— ‘ 
ree ‘ \ . fey 
Str . I * wile ( ¢ c 
ul Scho Savanna 
I is s L . I 4 a Mae Ferrell ar \ 
Hazel Car " ” P Avenue Terryville ‘ Wiley Barnes Sct 
get Avenu Santa ( a ‘ I Commerce, Denver, ( 
California t h Putna 2298 | Elaine Hills, High Scho 
“a hestar 
Henr Williard 9 S Stree . Ma it N Lakemilis, Wisconsir 
h Street, San J . Viole "Adam w , Elsie Chang, 611 N_ Set 
fornia = . ‘I ; Street, Honolulu, Haw 
Marian Saller, 4 R Penneytvania - . Grace Nishimura, 1137-A 
Avenu St. I Mis Sohn Anderson. Mi Lp Austin Lane Hono 
' ak Yal ! 0. Box New Mex Hawal 
Haw Hawali R Moor Union H Helen ( Y. Young ‘4 
Virginia Fuller 118 Yuma S I cr XN Kamakela La H 
Street, Ha Park, Mict Mexico Hawai 
Ow Gor Betty K H eC 
R Gilbert Hig! Se) M 2 School & H me 
Hut — Minnesota BR ( . H Continued on page J6 
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SPEED 


Reporter reads another's notes 


Reports Examiner A. A. BOWLE 





Elnora Scannell 


66 EPORTERS are sometimes called 
upon to read each other's shorthand 
notes,” says the commentator in the 


new Gregg film, “The Champions Write,” and 
point. I quote from a letter 
Miss Elnora Scannell, 
winner of the Diamond Medal 
writing 200 words a minute 

“A friend of reported a 
five lectures by a renowned man from 


here 1s a case in 


received from recent 


awarded for 
mine series of 
twenty 
She was too busy to transcribe her 
notes, so she gave them to me. I transcribed 
them and prepared the manuscript for publi 
cation in book form. Mr. Gregg has de 
veloped such a fine system of shorthand that it 
reporters to each other's 


[reland 


is easy for read 


notes.” 


MISS SCANNELL graduated from the 
Warren, Illinois, High School when she was 
but fifteen years of age, and a few days later 
she had her first reporting experience. It was 
thrilling and gruesome too; her first case was 
the reporting of a Coroner’s Inquest into the 


burning to death of a woman. “There was 
great excitement in our small town then,” says 
Miss Scannell And she continues, “So by 


means of Gregg shorthand I was introduced 
into the interesting world of reporting at ar 
early age, and I have enjoyed shorthand ever 

since 
“Because of shorthand I found it very easy 
to ‘work my way through college,’ with plenty 
of time left over for and 
curricular activities. This part-time work in 
cluded 
the Women’s Physical Education Department 
he University of Wisconsin. Later I be 


of the 
ume secretary to Professor Olson, head of the 


school extra 


a stenographic and clerical position in 


Charles Brown 


Vary Welch 


Department t Scandimavia | rt es and 


lag 
Norwegian-American 


Literature, a lamous 


educator who has received many personal 
honors, including being ‘knighted’ by the King 
of Norway. He had been with the University 


fifty and | 
tell fascinating stories about famous Norsemen 


over years enjoyed hearing hin 
and about interesting people who had been at 
the University during his long 
it. Through him I 
quainted with many important pe 
of my hobbies is ‘meeting new and interesting 


onnection witl 
became personally a 


ple and one 
ner ple , 


SHORTHAND not only was the means 
college, but was also the direct 
awarded t 
me. At the close of my freshman year I was 
presented for the 


my attending 


cause of unsolicited honors being 


given the Commerce Cup, 
highest grades in the Commerce School, a 


I was made a member of Sigma Epsilon 


Sigma, the freshman woman's honorary sor 


vear | granted the 


ority. In my junior was 
most important women’s cash scholarshiy 
given by the University These things were 


knowledge of shorthan 
gave me such pleasant work that I had plenty 
of time 
studies, whi 
in Chemistry 
languages, and continue my 
ter’s degree.” 

As an indication of the 
that she has 
me the printed report of the first 
Conference on Steadier Jobs, sj 
Industrial Commission of Wisconsin, _ the 
Manufacturers’ Association. the State Chan 


( ommerce American Leen ancl ft 


possible because my 


and academi 


} 


energy left for my 
permitted me to receive a B.A 
foreigt 


study tor a Mas 


take graduate work in 


kind | rep rting 
Miss Scannel 
Wisconsi 


msored by the 


sent 


been doing, 








State Federation of Labor. It is a fine, com- 
prehensive report, and it demonstrates the re- 
porting ability of Miss Scannell. Of this work 
she says, “Once more, thanks to Gregg short 


hand, the reporting ot this conference was not 


at all difhcult 
IN conclusion, Miss Scannell pays tribute to 
Sister M Alexius, business instructor at 


Edgewood College, Madison, Wisconsin, from 


whom she took special training. “I attribute 
my success in shorthand from the 140-test to 
the 200 Diamond-Medal test to the splendid 
and enthusiastic teaching I received from 
Sister Alexius.’ 

HE Detroit N s reports, “Miss Mary 


staff of shorthand 
l Whitman, 


Donaldson, Connolly, 
and Howse, has we Diamond 


Medal in a writing and 
contest According to \ \ 


t the 


Welcl 


reporters ot 


a member vf the 


(;Trege 
accu- 
Bowle, 
Gregg Pub 
ork, Miss Welch's 
Michigan at 
She is the 
states 


racy 
director of examinations 


7 
A - 


lishing Company of New 
99% 1s the best record made in 
minute 
United 
Diamond 


a speed of 200 words a 
l14th 
to win the 
Medal. Of this number only two others have 


shorthand writer in the 


200-words-a-minute 
surpassed het record.’ 

And the Detroit Free Press 
story in its “Around the 
ning the Medal is on 
of getting 
to anyone 


similar 
Win- 


sure method 


tells a 
Town” column 
Diamond 

desirable 


publicity that is an asset 


irned her 


High scl ool, 


shorthand at 
Mrs 


she 


MISS WELCH Ik 
the Carroll, lowa 
Bertha A. Johnson 
took special lessons from Miss Bess Fenton, of 
Des Moines, he also attended the De 
troit Commercial Miss 
MacLean helped her to shorthand speed. 
Miss Welch studied law 


with 
as her teacher Later 
and s 


College, where Lola 
at the Des Moines 
College of Law, and firmly believes that this 
training has helped her in her reporting posi 
tion. Her first job, by the way, was with a 
savings bank, which required both stenography 
and a knowledge of bookkeeping. Then, hav 


ing passed a Federal Civil Service examina 


tion, she was appointed Clerk Stenographer 
and assigned to the Soil Conservation Service 
in Des Moines. When a transfer East was 
contemplated, Miss Welch decided that she 


would prefer to stay in Detroit and secured a 


reporting position with a leading firm of court 


reporters in that city 


WHEN musi plays within her hearing, Miss 
Welch is happy, for music is her hobby. She 
likes outdoor life, too, and you might meet her 
as she takes a morning canter on Dobbin, or 
catch her in the warm summer months enjoy- 


ing swimming, at which she is expert. In win- 
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find her 
ice skating or, as a diversion 
minton ball 

At the 
Wel h 


| | 
cluding second-place av 


time 


bad 


ter you'll spending her spare 


batting the 


too Miss 
typing trophies, in 
state 


[yping Division, 


typ writer, §s e's good. 


has won several 


ird in the lowa 
Commercial Contest, Novice 
first place in the Iowa 
! 


emp! ved 


and (a few years later 
State contest for 
ducted at the Business 

Miss Welch holds the 
Shorthand Reporter for the State of lowa, one 
ot the few states in which this de 


MISS MORE of the 


York City High School of Commerce, can put 
, 


stenographers con 
Show 
degree of Certified 


zree 1S given 


another feather in her hat; one more of 


graduates is now proudly wearing the Gregg 
Medal for 
minute! Mr, R 


graduates, 


Diamond 


ter at 200 words a 


qualifying on solid mat 
A. Nargi, 


another of this school’s will 


also 


claim credit, for he trained Charles 


sor 


Brown in the higher reaches of shorthand 
speed at Hunter College Mr. Brown first saw 
the light of day in Bonnie Scotland, in the 
small town of Motherwell, about half-way be 


re Mr. Gregg invented 


| | 


ana 


tween Glasgow (wh 


his system of shorthan Edinburg! 
Queen City of Scotlane 
When he 
ily moved to the 
in the 
several years 
City. “After one 
writes Mr 


medal for character, so 


was about ten years old, the fam 
United States, and they 
hills of West Virginia for 
before coming to New York 
month at Public School 76,” 


Brown, “I was 


‘ , 
lived 


beautiful 


graduated with a 
did must 
made quite an impression! On _ his 


School of Com 


something | 
have 
High 


Salutatorian of his 


graduation from. the 


merce, Mr 


class He 


Brown was 
then had ideas of becoming a law 
attending New York 
decided to 
shorthand as a profession 

Chatting with Mr. Brown th 
told him that he had the 
and that he ought to play th 
he replied, “I do. But undoubtedly I am bet 
ter at shorthand About a year ago 
companist for my 


yer, but, after University 


for two years, he concentrate on 
other day, I 
hands of a musician 
piano; to which 
writing 
[I did play the piano as a 
brother ordion 


1 
solo on 


when he played a piano-ac 


a radio broadcast. However, he never 


asked me to do it for him again, so it couldn't 


ave been very good Sometime, I'll take 
more lessons.” But I think that comment was 
just the unassuming one f a modest person 


Some day we'll have to n 
to hear Mr 
In the 


rying on nis 


auneuver things so as 


Brown run over the ivories! 


meantime, I presume he will be car 


law stenography, doing verbatim 


reporting of tings. and things of 


that sort 


company mx 


ngratulation to all 
nd Medalists! 


HERE'S a word of 


three of these young Dian 
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Speed Cometh from Knowing the Manual 


Saith ARTHUR G. SKEELES 


OST th ( ! speed ? (,; d he wilt tI j ' ‘ 
It is a worthy yearning But first skill that w ike the acq high 

mast the Manual For when thou speed in sl hand simple and « 
canst write all the material in the Manua But if th i t r speed in lega 
with spe ed, then shalt tl 1 hav ttle t phr AS¢ ry. r eng g sp : S t 
ilty n wr ng i I techr ul n er medical test I r other s i d 
speedils lines of shortl lw g, the | theret 
For 1 th Mar ul are hur lreds of words, S plain leart the mear gs and 1x ngs 
illustrating all the mmonly-used principles and shorthand outlines of the words peculiar 


of outline-building. If thou knowest th to that busin or profes then shall 
| ‘ 


most instances, in accordance with s f hou ow! e t, sell that th ist and 
the principles that thou hast learned from y a Manual. Prize it as thy most precious 
the Manual | n. Study it as thy greatest source 

But if thou hast not lea 1 tl Manual shorthand | leds { he Oper 
thor ghiy, thou wilt b nfronted tten oesame t tha: 


with words that thou dost not know how 
to write; and thy hand will hesitat | : 

1 11 ' Ee ry PL: . 
tn mnie wilt ctein ond thon wih weit Brief-Form Phrase Review 


hut sl wly Conciuded from page &) 
ft it sid i would net 
AND wouldst thou make u hortcuts > = , there u there are, there will not 
: , ‘ ti j f f a f our hew f ht of 
and special contractior il s ” , th / what. that 
phrases? These are indeed valua t oe ; hat thew, he was tu 
} ' 1 ' ‘ , es bMe u ' ine ney whi ® 
they must all be built upon a _ thorough ¢, they will will be, this would be, and am 
knowledge of the outlines presented in the < eee og — S ae Se Ne 
7 z os wus nd é ind J ond wit 
Manua For they are generally exceptions » that. te #i . j “ey 7 * 
to the rule And if thou knowest not th ose, tren & “, not, there 
nev fnat ‘ t ti what + 
; 1 ‘ } ‘ 
rule, then wilt thou find excey ns there ’ with with them, with the 
onfusing, and a cause of hesitat | ee < ner than, there wer 
: ’ mot ” vi ” er ] cou 
if thou knowest the rule, and canst writ uld not o ane het @ 
many words that come thereunder, th will . ne, them, into ti 
‘ me i 
exceptions thereto fall int their prope 
places, and become a source of speed 2 su 
, 
For what is the Manual, | organized r you j , this, f hem, for 
7 | } [ for ‘ é na f I ha [ 
body of shorthand knowledge, the product of $ Rave nor e me 
| ’ wu ; ‘ i saaiet nave 
the thought and sweat ar 1 experience ( t h , f whic after the after that 
' ner thranaoh fit ¢ 9 9 ’ ’ ’ ; ut the bout 
{ Ss s th ugh fi y yea and 1 ( , r 9” j rom th from 
arranged for thy conveme! It is a ror ery g ry well, very much 
astret tn shart d netencm \\ re t hem, much more, I should, 
shortcu shorthand mpet Why, es ae ta) hi a By 
then, shouldst thou attempt to find another bees r the, over m, under the, wnder 
‘ a f m. 
- 1A B. mcol ¢ thoy 6.38 o | re ‘ » new neve mist mist mace Ww me um 
way Why shouldst thou fail to learn the oe ag . dee ana aah eee . aaa ae 
very iast ne of the principles given therein, vor t k the, I think that, I thenk a as 
1 1 é 10 nst nat ‘a é between 
or to master all of the outlines presented b, Bee ee a lay Pace 
under each of these principles his mor r letter, 1} ur letter 
; ; , rie ’ ' 


NAY, rather acct pt the Mar ul il aS atreasure r nar 


house of shorthand knowledge that is thine —_— 


for the taking. Plunder this treasurchous« 

' ' . = , i spon t? upon 
of everything that may be of value t thee that. upon th 0 I am 1, 1 will be glad 
Appropriate every device that can aid thine hould } ves upon 

’ ‘ j he ’ ra time ine 
understanding f shorthand Adopt every chat ois. ; n veaerd, to kees 
clever outline it containeth. Master it thor aod, be clhed, @ 


oughly. And when thou hast mastered it, ge , ’ 
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Honorable Mention Pin Winners 


Ruth Courchene, &t. Mary's 
High School, Beverly, 
Massachusetts 

Germaine M. Gagnon, 517 
Lawton Street, Fall River, 
Massachusetts 

Valerie McLeod, Marcelin 
School, Marcelin, Sasketch 
ewan, Canada 

Joan McClung, R. D. Box 
212, Oxnard, California 

Betty Louise Corwin, 2512 
Gidley Street, El Monte, 
California 

Emilio Guaman G Yngent: 
Santa Fe. CC. Por A, Sar 
Pedro De Macoris, Domin 
ican Republic 

Harum! Hiramot 1178 Fort 
Street. Honolulu, Hawaii 

Helen Hanes, 904 Carroll 
Street, Hammond Indiana 

June Bergren $29 Jefferson 
Avenue, Hammond, Indiana 

Lueilie Rupert, 402 E. Ninth 
Street, Delphos, Ohlo 

Juliette De Abate, Beverly 
Dean, and Maria A. Rosa 
nia, St. Mary's Academy, 
Cristobal, Canal Zone 

Jeanne Gibson, High School 
Manchester, lowa 

Willette Wilson, 220 FE. Nor 
ris Street, Topeka, Kansas 

Velma Howte, Topeka High 
School, Topeka, Kansas 

Jean Ross, Mount Mary Col 
lege, Milwaukee, Wisconsin 

Natalle Marcuson, 244 Main 
Street, Batavia, Llinols 

Georgette Cassette and Andree 
Patenaude, St. Ann’s Acad 
emy, Rawden (Montcalm) 
Quebec, Canada 

Dwight Marriott, Senior Hig? 
School, Port Townsend 
Washington 

Rita Frankenberg, Riverside 
Sidney, Ohlo 

Gisele Leblanc Boarding 
School, Presentatior f 
Mary, Drummondville 
Quebec, Canada 

Mary Gerantos, 234 Oak 
Street, Clinton, Massachu 
setts 

Stanley Mahan, 656 Main 
Street, Clinton, Massachu 
setts 

Dorothy Toliver, High School 
Concordia, Kansas 

Freida Rogers, 517 Putnam 
Road, West Palm Beact 
Florida 

Jeannette Labounty St 
Mary's High School, St 
Albans Vermont 

Harold Kambak, 1006 Dakota 
South, Huron, South Da 
kota 

Natalie Ruth Nelsor 10 
Myrtle Street, Winchester 
Massachusetts 

Sam Bob Kitchens, Higt 
School, Chillicothe Mis 
souri 

Doris Audette, 213 Illinols 
Street, Central Falls, R 

Catherine Donovan 131 
Spring Street, Medford, 
Massachusetts 

George Tapia, High School 
Nogales, Arizona 

Helen Kamerzell, Hardin, 
Montana 

Carol Hildebrandt, 1126 E 
Pleasant Street, Milwaukee, 
Wisconsin 

Robert Nagle, 909 E. 141 St., 
Cleveland, Ohio 

Madelynn Christa Jones, West 
Virginia Business College 
Clarksburg, West Virginia 

Mary J. Griffin, 7433 8 
Shore Drive, Chicago 
Illinois 

Foo Khoon Wah, 16 Clarke 
Street, Ipoh, Perak, Malaya 

Dorothy Roggenkamp, 2 Car 
rier Street, Liberty, N. ¥ 

Rita Merrison, Visitation 
High School, Chicago, Illl- 
nols 

Claire Desmarais, Norwich 
Commercial College, Nor 
wich, Connecticut 


an 
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(Continued from page 32) 
Jackie Dunbar, High School, Leona June Gibble. 618 Sout! 
Salina, Kansas Barker, Evansville, Indiana 
Ilia Trunnell, High School Frances Shugdinis, Perry 
Luverne, Minnesota School of Business, Water 


Dorothy Hartman, 822 So bury, Connecticut 
16th, Tacoma, Washington Frances Scafide, Bay St. Louis 

Mary Elizabeth Sturman, 513 High School, Bay St 
10th Street, Cairo, Illinois Louls, Mississippi 

Clara Martin, 203 10th Ave Gwen Lannom, 608 Norman 
nue, Minneapolis, Minne Street, Crete, Nebraska 
sota Eleanor Ippongi, Alea, Oahu 

Shirley St Cyr, 9 Duggan Hawaii 


Street, North Adams Marjorie A. Moody, BR. F. D 
Massachusetts No. 6, Coldwater, Michiga 


QO. G. A. Membership Test 


(For instructions see page 14.) 
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- 0. G. A. Contest 


Iva Mae Logan, East Centr 
nior College, Decatur, 

Mississippi 

Evelyn Phillips, Algood, 
rennessee 

Mary Schneider, Marymount 
College, Salina, Kansas 

Olga Harriette Bloom. 120 
Smart Street, East Hart 
ford Connecticut 

Winifred Aubin 44 John 
Street, East Hartford 
Connecticut 

Jean Ann Billen, 815 Liberty 
Street, Aurora, Illinois 

June Keeley, U. P. S. & Jur 
lor College, Tonkawa 
Oklahoma 

Bill Ahrens, 2230 Gulley 
Avenue, Dearborn, Michi 


gar 

Mary Lou White, 6039 Ar 
gyle Dearborn Michigan 
Jenny Rekas, Fordson High 
School, Dearborn, Michigar 
Alan Kerr, P. O. Box 1262 
Sterling. Colorado 

Irene Denis, 49 Cypress Ave 
nue, Methuen, Massachu 


Emilia R. Celaya, St. Jo 
eph's High School Em 
itsburg, Maryland 

Mary Louise Spurlock, Wil 
lard 154, Stillwater, Okla 
homa 

Vera Schnieder, St. Mary 
Central High School, Car 
Lyle Illinois 

Patsy Smith, Cathedral Hig) 
School, Helena, Montana 


Lucienne Levasseur, St 
Mary’s Academy Haile 
bury, Ontario, Canada 

Virginia McAshland 6 


South McGregor, Carthage 
Missouri 

Peggy Sands, Pottstown Hic! 
School, Pottstown, Pennsyl 
vania 

Ruth Adrian, 443 Rutland 
Avenue, San Jose, Cali 
rnia 

Alice Anderson, 4227 Spauld 
ing, Omaha Nebraska 

Mary Williams, Sacred Heart 
Academy, Springfield 
Illinois 

Cecilia McHugh, St. Patrick's 
High School, Providence 
RK. I 


Florence Fay, Churchman 
Business College, Eastor 
Pennsylvania 

Marion Sheridan, South Side 
High School, Newark, New 
Jersey 

Dorothy Kirt, 4341 Mani 
tique Avenue, Detroit, 
Michigan 

Alma Totdahl, Conrad Higi 
School, Conrad, Montana 

Alma Simard, 95 Canada 
Street, Swanton, Vermont 

Donnamae Moore, Box 915 
Helena, Montana 

Evelyn Brutkiewlecz, St 
Mary Cathedral High 
School, Saginaw, Michigar 

Louis Mosnier, Presentation 
~ Mary Convent, Duck 
Lake, Saskatchewan, Canada 

Betty McCarthy, Cobb High 
School Cobb, Wisconsin 

Jacqueline Vienneau, 8t 
Mary's High School, Wa 
tham, Massachusetts 

Margaret Kirschner, St. Te 
resa’s Academy, Boise 
Idaho 
Adrienne Girard, 16 Bridge 
Street, Rochester, New 
Hampshire 

Marjorie Howell and Jack 
Duncan, Natrona County 
High School, Casper, Wye 
ming 

Gertrude Yoskowitz, High 
Scheel. Asbury Park, New 
seTsey 

Patricia E. Ryan, 14 Iroquois 
Street, Roxbury, Massachu 
setts 

Stella Freasier, Ray High 
School, Ray, Arizona 

(Teo be continued) 
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cC.0. D. System 100 Years Old 


Inaugurated June 1841 








How the system was initiated at the request of Erastus Elmer 
Barclay, told by the Railway Express Agency News Bureau 
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Graded Letters 


For Use with Chapter One of the Manual 
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Graded Letters 


For Use with Chapter Two of the Manual 
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Graded Letters 


For Use with Chapter Three of the Manual 
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He Wouldn’t Stay Down 


From the “Friendly Adventurer” 








Issued by Bermingham and Prosser, Kalamazoo, Michigan 
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Using Your Wits to Land that Job 


By WALTER A. LOWEN 
Condensed from FORBES MAGAZINE in “Youth Today” 
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The Lion and the Mouse 
By ELEANOR ROBINSON 
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PARACHUTE WAR — ON FOREST 
FIimES 


By DON EDDY in THIS WEEK Magazine 


Copyright, 1940, by the New York Herald-Tribune, Inc 


Reprinted in shorthand by special permission of author and publisher 
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COURTESY OF ENGINEERING SOCIETIES LIBRARY 


Facsimile, in reduced size, of Stephenson's little Rocket 
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LiItTrLE RocKET— 


A Life Story of the First Steam Engine 
By ADA LOUISE BARRETT 
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Sam Makes an Appeal 


An effective campaign letter sent out during this summer's 
i. 8. 0. Drive 
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By Wits and Wags | 











